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	Sex Male | Date of birth 13/5/1993| Nationality Lebanese 


	POSITION

personal statement

	Seeking to obtain a rewarding and challenging position with a growth-oriented company that promotes a team environment and reaching the highest possible standards.

I consider myself to be a good communicator, team leader and motivator, who can get along well with people from all social, ethnic or cultural backgrounds. I am very energetic in my approach to work, and have a high work ethic, which makes me eager to get on. This doesn’t mean I rush things, instead I focus on staying composed when going about my work, and pay attention to detail. 
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	(2018 )
(2017 – 2018)
(2016)

	Assistant Manager.

 NEW CLEAN.



	
	· Coordinate with all stakeholders.

· Supervising and monitoring the workflow of employees.
· Follow up, paints work process

	
	

	
	Trainee,
  SOCODILE HOLDING COMPANY S.A.L.
· Data entry and filing.

· Recording daily transactions and preparing financial statements (Balance Sheet, Income Statement, and Cash Flow Statement).

· TVA settlements.

· Retail operations (tuition fees payment…).

· Preparing all the reports and disclosures requested by NSSF.
· Preparing all the disclosures requested by the ministry of finance (Salaries Taxes, VAT and all other kinds of reports

Trainee,
Y.M. Development, Beirut, Lebanon
· Supervising and monitoring the workflow of employees.

· Preparing invoices.

.


	EDUCATION AND TRAINING
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	(2014-2018)

(2009-2012)


	Bachelor Degree in Banking & Finance
Notre Dame University, Louaize, Lebanon.

Lebanese Baccalaureate (Sociology and Economics).

Adventist Secondary School, Beirut, Lebanon.


	


	PERSONAL SKILLS
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	Mother tongue(s)
	Arabic

	
	

	Other language(s)
	UNDERSTANDING 
	SPEAKING 
	WRITING 

	
	Listening 
	Reading 
	Spoken interaction 
	Spoken production 
	

	English
	C2
	C2
	C2
	C2
	C2

	
	

	
	Levels: A1/A2: Basic user - B1/B2: Independent user - C1/C2 Proficient user


	Job-related skills
	· Extensive knowledge of principles and processes for providing customer and personal services, including customer needs assessment, meeting quality standards for services, and evaluation of customer satisfaction.

· Excellent communication and interpersonal skills




	Other skills
	I have a strong work ethic to help them navigate through different jobs and responsibilities, in addition to, adaptability, interpersonal skills, communication, and learning.
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