SARA – MARIA ELIAS
Zakrit , Lebanon
Smtelias@gmail.com
Cell. 961 3 189166
Objective
Joining an energized and cohesive executive team in an established company in the marketing pr communication department.
Education

2012 - 2016
B.B.A Bachelor in Advertising and Marketing                       


University of Notre Dame De Louaise

· Faculty of Humanities
· Took summer courses

· Graduated Fall  2016

· G.P.A of 3.13
2007 - 2012
Lebanese Baccalaureat in Socio Economics
Notre Dame Louaise  – Zouk Mosbeh (N.D.L).
1997- 2006          Past School

                             Saint Joseph School – Cornet Chehwan ( S.J.S )  
Languages

· English, Arabic, French - Fluent    (spoken,written,read)
 
Characteristics

· Focused

· Strategical thinking

· Detail oriented 

· Very serious when it comes to work

· Have an eye for design 

· Problem solver
· Honest
Computer Literacy 


· Microsoft Office Word
· Microsoft Office Power Point
· Adobe Photoshop
· Adobe Premiere 
Familiar with

· FB Ad Manager
· Google Adwords
· Google Analytics
· Mailchimp
· Xero 
· Pipedrive 
· Intercom
· Hootsuite
· Buffer
· Medium
· Wordpress
Experience

2017 March –  Present    Marketing Officer 

at Aimee Bio LLC– technology. 

· Strategical thinking

· Backward thinking

· App usage

· User experience on the App
· Check out if the app is user friendly 

· Try to find what’s missing

· Try to see what could be done in order to have the best user experience
· Content creation

· Digital marketing
· Customer Service 
· Website update

· Design

· Updating blog + newsletter through Wordpress

· Social Media Management (Facebook / Instagram/ Twitter/ LinkedIn/ Medium).
· Content creation 

· Scheduling
· Advertising
· Other tasks

· Brainstorming
· Sitting closely with graphic designer and copywriter
· Creation of newsletter via Mailchimp

· Web and app testing 

· Bugs

· UX
· Managing events

· Promo items 
· Creating and sending reports

· About Ad campaigns

· Competitors 

· Social Media pages (w.r.t num of followers, reach, impression)
2016 September – March 2017    Graphic Design/ Social Media Coordinator 

at Kurban Group – Automotive. 

· Handling several accounts between Lebanon and Africa

· Design on Photoshop

· Managing accounts for Social Media (Facebook / Instagram).
· Content creation  

· Scheduling posts with respect to time 
· Present in brainstorming sessions.

· Promotional items 
· Preparing for events
2015 September – January 2016       Internship 

at PIXI INTERACTIVE Sarba, a digital media agency.
· Managing accounts on Social Media (Facebook / Instagram).

· Present in brainstorming sessions.

· Creating content for clients. 

2010– 2012  Social Work

· 55 hours of Social Activities:  Helping and serving needy people      
· Certificate from S.M.I.L.E Together – a nonprofit organization

· Learned how to work with a team, individually, and in stressful situations.
Referees
Available Upon Request
