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	Nadine Sfeir Nehme


	
	
	Experience
2019: Present  Accountant - MABCO S.A.R.L & Efaco for Aluminium Accessories, Mkalles
2019 : Admin assistant and Receptionist at Labora NGO 
2018:Administrative Assistant -Unipharm Dekweneh
2016-2017: Executive Secretary - EPIQ LTD Saifi , Ashrafiyeh
2015-2016: Assistant Manager - Globalmedcare network, Ashrafieh 
2014-2015: Accountant at Sogreen, Bsalim
2014:Accountant - K.V.R Babikian for Aluminium Accessories, Sed El Bauchrieh
2011-2014: Accountant - MABCO S.A.R.L & Efaco for Aluminium Accessories, Mkalles
2010-2011: Accountant -Digital printing center, Dekwaneh 
2010-2011: Operator - Zaatar W Zeit Restaurant, Zalka
[bookmark: _GoBack]
Education
High School: 		Saint Coeur Institute- Jdeide
BT1, BT2: Secretary	Institute Of Tourism- Dekwaneh
BT2, BT3: Accounting	Institute Of Tourism- Dekwaneh

Communication
Motivated and Ambitious.
Team worker & Maintain high standards of work under pressure.
Computer: Windows, MSOffice, Excellent communication skills.      CRM Programmer
Music, sports, computer projects




Languages:
Arabic: Excellent (writing, spelling & reading)     
French: Excellent (writing, spelling & reading)          
English: Excellent (writing), very Good (Spelling & reading)


Career Objective: To join a reputable Company where I can expend my skills in Administration assistant or Human Resource Coordinator at high levels of proficiency.

Hobbies: Swimming and Walking.

N.B: I admit that the above information is to the best of my knowledge correct and true.



	
	
	
	

	
	
	Lebanon
New Ain Saadée,
Rue Maronite,Bloc(C)
1St Floor
Miritual Status: Married
Nationality: Lebanese
Date Of Birth:
22/06/1982
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	Nadouna35@gmail.com
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