Christel Shammas

Mobile: 70-145663
                 Email: Christel_sh@hotmai.com


Personal Information:
    Date of Birth: 14 November 1991
   Nationality: Lebanese
   Address: Hazmieh Baabda
   Gender: Female
   Social Status: Single


Summary:
· “Banking & Finance” BA holder from “Sagesse University”
· A six years’ experience accountant in Construction company
· A hard worker who is willing to fit in every available position.
· A multitasker employee working effectively and efficiently
· A team worker spirit as well as a good responsibility holder

Education:
2009_ 2012: Bachelor of Science in Business Administration (Banking and Finance), Sagesse University, Furn el Chebbak. 

Experience:
September 2013_ Now: Accountant at “Injaz Holding”
· Daily Journal entries
· Cash, Receipts and Invoices works
· Checks issuances
· Bank & Suppliers Reconciliation
· Bank letters and transfers
· Monthly invoices for Clients
· Checking and controlling others work
· Filing
· Working on suppliers invoices & accounts
· Payroll & salaries bank transfer
· Monthly petty cash statements & control
· P&L reports
· VAT reports & payments
· Tax report & payments
· NSSF report & payment
· End of year operation
· Daily, monthly and yearly reports concerning (Clients, Receivables, Payables, Expenses, Suppliers & Subcontractors Situation, Banks…)


[bookmark: _GoBack]July 2013-August 2013: Trainer in Alfa Telecommunication 
· Call center
· Operation services
September 2011 _ October 2011:  Trained in “Credit Libanais” Bank
· Tasks of a teller
· Tasks of all customer service duties
· Tasks of daily operation
· Tasks of Credit/Debit Cards
· Tasks of loan applicants

Language: 

· Fluent in Arabic and English
· Fair in French
Skills & HOBBIES 

· Microsoft office (Excel, Word, Outlook, Power Point…)
· Accounting software (Prog & Ionycs)
· Music, Sports, Traveling, Outdoor Activities
· Social Media & Marketing field
· Internet research skills
· Volunteering activities

REFERENCES

REFERENCES AVAILABLE UPON REQUEST



