Chantale E. Chidiac
Born: 15-08-1983
Mobile Number: +961 70 144797
Email Address: Chidiace.chantale@gmail.com
Address: Houda Madi Bldg., Ferdaws street, Sabtieh Sector, Beirut, Lebanon



[bookmark: _GoBack]Enthusiastic and ambitious Accounting Position, with more than 14 years of experience. Possesses good communication skills, positive mindset, and determination to overcome obstacles.


Professional Experience

Antoine Hakim Jewelry - Beirut, Lebanon – September 2018 –May 2019

Target Food Co. – Beirut, Lebanon – November 2017 –May 2018 

Tabliyet Massaad – Beirut - Lebanon October 2017 - March 2018 (Freelance)
Position: Assistant Chief Accountant
Audit: prepare all data, calculate the VAT value + salary wages every semester + closing year on yearly basis.
Bank Reconciliation: managing bank reconciliation between the company and the bank. Collaboration with the bank concerning company bills and checks before the deadline.
Journal Vouchers: issuing written statement for every financial transaction a company makes or for every transaction that meets certain criteria. In addition to paper trails when firms go through audits. 
Receipt Vouchers: tracking or outlining the value of the purchase and any/all information by the seller.
Payment Vouchers: follow up on all approved payments, and tracking all transactions.
PNL Preparations: preparing or issuing the income statement or profit and loss account is one of the financial statements of a company and shows the company’s revenues and expenses during a particular period

Choueiry Multi Packaging sarl – Beirut, Lebanon – July 2008 – October 2017
Established in 1991, Choueiry Multi Packaging has been providing Packaging Solutions Machinery & Materials. Choueiry Multi Packaging provides point of sales for Fruit and Vegetables Packaging lines such as: washer, grading, weighing & filling machines. Manufacturing & Printing Packaging materials: PVC, POF, PE Shrink Films, PP Strapping Band, Stretch Wrapping, Cling Film, Printed Tapes. Choueiry Multi Packaging believes that its honest relationship with customers and focus on supplying high quality machines with the assistance of experienced After-Sales engineers. We can provide a cost effective, innovative and long-lasting range of products to suit your needs.
Accounting– June 2008 – October 2017
Invoicing:Preparing quotations + Invoices.
Inventory: Applying stock take on monthly basis + closing year.
Adding purchasing items to stock + Stock evaluation.
Searching for several prices before purchasing the item with different local suppliers. I aim on taking the best price + product which controls and reduces the company’s costs, monitoring the journal entries.
Determining the cost of the foreign products. 
AccountsReconciliation: managing accountsreconciliation with suppliers and clients on monthly basis. 
Bank Reconciliation: managing bank reconciliation between the company and the bank. Collaboration with the bank concerning company bills and checks before the deadline.
Payments due date: managing the date of payments for checks (suppliers) and bills (banks). The dates are set in parallel according to the money collection from the clients. 
Clients receivables:following up on monthly payments according to the maturity date on prepared client list.
Audit: prepare all data for the audit team, in order to calculate the VAT value + salary wages every semester + coordination for closing year on yearly basis.
Payroll: Coordinating with CNSS for monthly payment. 
Managing the payroll according to staff attendance.
Reports: statistic reports on all item sales, monitoring the revenue margin of every items according to the increase and decrease in sales report. 
Collaborating with the sales department + providing them with the names of the inactive clients.
Calculating the incentive for the sales department.
Customer Service:Provided exceptional, friendly, and fast service.
Consistently adhered to quality expectations and standards.
Appropriately suggested additional items to customers to increase the sales. 
Maintained knowledge of current items.


DCS Computer Supply Jdiedeh – Beirut, Lebanon – Accounting - 2005 – 2007

Scarbina Factory Dora – Beirut, Lebanon – Accounting - 2003 – 2005

Hospital Haroun Zalka – Beirut, Lebanon – Accounting - 2002 – 2003


Education

Arab Open University
Business Administration with an emphasis in Accounting +Management.

Certificate of training in “Payroll Taxes & Social Security”
Certificate of training in “Advanced VAT”
Certificate of training in “Income Tax declaration”

Technical & Language
Technical Baccalaureate in “L’informatique de Gestion”.


Skill Set

Professional Skills
Microsoft office: Outlook, Excel, Word and accounting software (Dolphin, FOX Pro, Pims)
Team Player - Cooperation: Scouts, reading and listening to music.

Languages:
English (writing, reading, speaking)
Arabic (writing, reading, speaking)
French (writing, reading, speaking)
