	Personal Information
Name  
Birth Date  
Gender  
Nationality    
Residence Country       
Marital Status                                                 
	
Leila Hijazi
03 August 1970
Female
Lebanon
Lebanon - Beirut
Single
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Contact Information
Email Address                          Leila_hijazi@hotmail.com
[bookmark: _gjdgxs]Mobile Phone                         +961-71358994

Target Job Title: 
Manager-Accounting/Finance, Financial Controller, Head of Accounts.

Career Level: Management

Career Objective
A Financial Controller with 21+ years of extensive experience in handling every high and low end aspects of accounting and financial management with proficiency in financial analysis, internal auditing and risk management, seeking a senior and challenging position where I can utilize my existing experience to contribute toward organizational excellence by playing a positive and effective role in my new assignments.

Target Industry
Accounting/Auditing, Support Services, Finance/Economics, Management, Business Support.

Employment Type: Full Time Employee

Work Experience

- Chief Accountant at Khalifeh Metals – Lebanon                                                                                              June 2018 To date


- Chief Accountant at SGLICO - Ali Kesserwani & Sons – Lebanon                                                  April 1996 To October 2017

Key Responsibilities:
· Managing all day to day accounting functions, formulating financial statements and ascertaining the veracity of transactions recorded across various books of accounts maintained.
· Participating in formulating company financial policies and procedures, analyzing business operations, trends, costs, revenue, financial commitments and obligations to project future revenue and expenses.
· Examining accounting records, financial statements and other financial reports to assess accuracy, completeness and conformance to reporting and procedural standards.
· Ensuring strict adherence to respective budgetary guidelines, effecting cost reduction policies.
· Monitoring and managing banking relationships, internal controls.
· Preparing and maintaining monthly budgets, financial statements, trial balance and bank reconciliations. Enabling smooth finalization of accounts, analyzing general accounts to determine their accuracy and ensuring all funds are in balance.
· Preparing cost sheets, generating quarterly VAT reports, presenting the same to the senior management and providing summarized information about company performance through statistical data.
· Drafting necessary reports and submitting the same to the financial manager and partners of the organization for further corrective actions.

Education:
Bachelor Degree (BA) in Accounting – graduated in 1994 – GPA 3.6
Training Courses: Financial Analysis, graph designer, photograpy, photoshop 

Other Training & Certification:
Attended Courses in VAT & Taxation.

Skills
Financial Accounting, Auditing, Financial Control.
Balance Sheet, Taxation, Profit & Loss Statement, Account Reconciliations.
Leadership, Team Building, Interpersonal & Communication skills, Analytical Skills.
Decision Making, Ability to Work under Pressure, Deliver within deadlines.
Teaching, Professional interest in Family Education my website: www.osratewana.com

Computer Related Skills:
MS Office Applications and Internet Usage.

Languages
Arabic, English, French.

Hobbies and Interests
Photography - Art Design.
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