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	mohamad Charaf

	Profile
A Lebanese young professional and an entrepreneur searching for a challenging position with a progressive company for advancement

Contact
PHONE:
(+961) 76 865622

[bookmark: _GoBack]
EMAIL:
mcharaf1@hotmail.com
Hobbies
Tennis
Football
Swimming
	
	EDUCATION
Lebanese American University (LAU)
2011 – 2016 
Bachelor of Business Administration / International Business
Beirut – Lebanon

Abu Dhabi International Private School (AIS)
1998 – 2011 
American High School Diploma
WORK EXPERIENCE
Al Dar Development  – Nour Project – Hadi Nasrallah Highway
Project Manager
September 2018 – Expected 2020
Prepare and negotiate cost estimates, budgets, and work timetables. Report on work progress and budget matters to the owner. Collaborate with architects, engineers, and other construction and building specialists. 

Viccenza Luxury Retail Shop – Verdun, Beirut
Head of Operations
September 2018 - 2020
Establishment, and direct day-to-day operations of the luxury store, ensuring continuous delivery of outstanding customer service, and implementing strategic merchandising plans to achieve revenue objectives and reduce expenditures

Middle East and Africa Bank – Bchara Al Khouri, Beirut 
Bank Teller
September 2017 – August 2018
Provides professional teller services to the bank’s customers by prompt acknowledgment of the customer, maintaining a friendly and courteous demeanor, ensuring customer satisfaction on transaction requests and presents a professional image. 

	
	
	SKILLS
· Project Management
· Excellent team player 
· Customer Service
· Data Entry 
· Cash Handling
· Analytical Skills
· Balance Ledger 
· Bi-lingual (English-Arabic)
· Microsoft Office: (Word, Excel, PowerPoint) 
·  Internet Explorer 
· Electronic mail: Outlook
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