Farah Zeidan
Beirut, Lebanon
+961 78 99 64 99 | farahzeydan@outlook.com
EDUCATION
American University of Beirut								    Aug 2018 – Dec 2019
Master of Human Resources Management
GPA: 90.00/100
Lebanese University- Faculty of Literature and Human Sciences			      Oct 2016 – Jul 2019	 
Bachelor of Science in Psychology 							
[bookmark: _pygyx9n135hc]GPA: 70.00/100
Lebanese University- Faculty of Economics and Business Administration		      Oct 2015 – Jul 2018	
[bookmark: _txrx5r8kxn3m]Bachelor of Business Administration - Emphasis: Management 			
[bookmark: _j5xrckwyllip][bookmark: _w1cp6a4pv95v]GPA: 78.00/100
Lebanese Evangelical School 								     Sep 2014 – Jun 2015
Lebanese Baccalaureate in Life Sciences
[bookmark: _9z3hd4p4qt0v]
EXPERIENCE
We Grow Minds										             Jan 2020
Business Development Assistant
· Designs and develops ads, brochures, and social media posts to build business identity and increase exposure
· Helps the business grow through partnerships, sponsorships, collaborations, and client attraction
AUB – OSB										    Aug 2018 – Dec 2019
Research Assistant
· Assisted research professor in data collection and data analysis
· Transcribed and translated interviews in English and Arabic
· Prepared, documented and organized research material
GP Stellar										   Mar 2019 – May 2019
HR Intern
· Participated in recruiting candidates based on business need
· Coordinated with team members to keep track of project progress and timely completion
· Developed HR related forms such as job descriptions, leave request forms and working hours records
· Performed HR administrative duties such as email correspondence, filing and record keeping
[bookmark: _lfkq9e8s6rfw]Ittihad Bookshop 									       Jun 2017 - Sep 2017
Trainee
· Prepared daily financial reports and managed several business expenses
· Processed cash/sales transactions and handled miscellaneous orders

EXTRACURRICULAR ACTIVITIES
Lebanese University Cultural Club	                                                                                         Mar 2017 – Apr 2019
Cabinet Member
· Planned and organized book fairs and different events
· Connected with experts and artists to organize discussions on various cultural and art-related topics
Green Environment Movement	                                                                                                Sep 2018 – Feb 2019
Volunteer
· Organized and participated in cleanups of numerous Lebanese beaches and forests
Beirut International Arab Book Fair								            Dec 2017
Volunteer
· Helped in organization and logistics

SUMMARY SKILLS
COMPUTER SKILLS: Microsoft office (Word, Excel, and PowerPoint), Power BI
LANGUAGES: Fluent in Arabic and English
