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ABDALLAH GHASSAN HODROJ
Address:  hay el American near karout mall.
Phone number: 76776204.
E-mail: abdallahhodroj2@gmail.com
Nationality: Lebanese.
Professional Summary
· Energetic bodybuilder.
· Motivated person with strong organizational and prioritization abilities.
· Areas of expertise include motivating others very well, helping others and very trustful person.
Skills
· Love to write any kind of romantic love stories in Arabic sometimes in English.
· A perfect listener. 
· Speaking and write Arabic, English and French very well.
· Love to communicate with people, social man and funny.
· Good using computer such as: word, power point, excel, access…
· A very well trained bodybuilder and a good one.
Experience
1. Personal trainer: 2/2017 until 4/2017
Former trainer in former gym which it was batal sporting club (ein el remene):
· Advice athletes on the proper use of equipment.
· Recommend special diets to improve athletes health, increase their stamina and lifting weights, helping them to build lean muscle mass in a natural way.
· Training athletes in a safe way to stay in a perfect right healthy condition.
2. OMT: 10/2014 until 1/2015
· Answer telephones, take messages, transfer call to appropriate individuals.
· Makes copies of correspondence or other printed materials.
· Prepare and mail checks.
· Paying for customers phone mobile bills and recharging lines.
3. Hospitality services: 2 years (2017 until 2019)
· Lancaster plaza, Lancaster suite, Lancaster hotel, Lancaster Tamar, Lancaster Eden bay (all Lancaster hotels branches) NIGHT SHIFT FROM 22:00 UNITL 8:00.
· Manager (HOD): Mr. Tarek Hammoud.
· Writing reports.
· Controlling the cameras, 45 cameras plus.
· Receiving, doing and answering mails from all departments.
· Organizing and making team schedule every week (off, recap, annual leaves and more).
· Making and organizing car log books, key log books, master keys and all control room accessories plus office.
·  Controlling the CCTV.
· Using very properly the fire panel system.
· Making team salaries using excel, working on word, access.
· Answering and making calls between all departments.
· Having direct contact with the GM (general manager) concerning the departments conditions.
· Solving cases in all hotels branches and premises.
· Calculating and organizing parking lists prices for guests and visitors.
· My work was administration more than operation.
4. Hayat hospital:  emergency room (ER) data entry external and admission.
5. Telesales at: plan B solution (elite club program).
6.  Telesales at: business dynamics.
7. Telesales at: privileb (LUXURY LIVING).
8. Accountant (accounting department) at Fox wholesale club company (green motion) jnah near zahraa hospital:
· Data entry.
· Bank reconciliation.
· [bookmark: _GoBack]Purchase order.
· Purchase journal.
· Purchase invoice.
· Data entry for containers.
· General journal (GL) , GV.
· Payment journal, register checks like check to be paid for example.
· Cash receipt journal.
· Filing.
· Worked on Microsoft dynamics NAV originates from Navision  (entreprise resource planning-ERP).
Education
BBA double major (bachelor of business administration)
· Business accounting.
· Business management at: American university of culture and education (AUCE).






