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	PERSONAL INFORMATION
	Antoine Haddad
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 17 , Nacouzi Street, Dekwaneh, Lebanon
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  +961 71 641403
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 Antoine.hhaddad@gmail.com 

	
	Sex Male | Date of birth 04/03/1993 | Nationality Lebanese 


	WORK EXPERIENCE
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	(January 2018 - Present)

(December 2015 - October 2017)

 
	Accountant

Habitat for Humanity
· Data entry of invoices, PVs & JVs 
· Provisions and accruals
· Travel advances, employee advances

· Handling Petty Cash
· Bank Accounts Reconciliations
· Preparing payments for suppliers according to Habitat’s laws and procedures
· Ensuring that the correct procurement procedures are being applied

· Assist the Senior Accountant with monthly & year-end closings
· Balance Sheet accounts quarterly reconciliations
· Income tax declarations

· Pay and prepare monthly NSSF taxes 
· Assist external and internal auditors

· Maintain an organized filing system

Business or sector NGO Software Sun System
Accountant

	
	World Net Hotels, Lebanon 

	
	· Documenting hotel bookings, visa applications and insurances

· Preparing payments for creditors and suppliers 

· Debit Notes – Credit Notes – JVs - RVs - Allocations

· In charge of the accounts receivables and bank reconciliations

Business or sector  Services/Wholesaler  Software Socrates

	
	

	 (January 2013 – December  2014)
	Cashier/ Sales Assistant

	
	Chopsticks Restaurant, Lebanon 

	
	· Operating cash registers

· Greeting customers

· Taking and preparing food and drink orders

 

	
	Business or sector Food and Beverage


	 (July 2011 – December 2012)
	Cashier/ Sales Assistant

	
	Dunkin Donuts, Lebanon 

	
	· Operating cash registers

· Greeting customers

· Taking and preparing food and drink orders

	
	Business or sector  Food and Beverage


	EDUCATION 
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	(September 2017 – Present )
	Masters of Business Administration

	
	Middle East University (Lebanon) 

	
	


	 (September 2011 - July 2015)

	Bachelor Degree in Accounting
	

	
	Middle East University (Lebanon) 

	(September 2010 - June 2011)


	Lebanese Baccalaureate 
	

	
	Ministry of Education (Lebanon) 

	
	· Life Science, Biology


	TRAININGS
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	(May 2018)

(September 2014)


	Accounting and Finance Training

Habitat for Humanity (Pretoria, South Africa)

Accounting and Auditing principles

RSM (Beirut, Lebanon)


	


	PERSONAL SKILLS
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	Mother tongue(s)
	· Arabic


	Other Languages
	· Fluent in English and French


	Organisational / managerial skills
	· Working under pressure, team oriented and very organized 


	Computer skills
	· Competent with most Microsoft Office programs


	REFERENCES
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	Joumana Salloum
	 Regional Finance & Admin Manager 
Habitat for Humanity
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  +961 3 755 720

	
	 jsalloum@habitat.org


	Scarlett Assaf
	 Human Resources & Admin Officer 
Habitat for Humanity
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  +961 3 207 017

	
	 sassaf@hfhlebanon.org
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