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	Personal Information
	Birth date:  12 August , 1992
Gender: Male
Nationality: Lebanese
Marital Status: Single

	Career Objective
	
Presently, I am investigating new opportunities in which to apply my experience with a well-established company. In addition, I believe my contribution will be an added value to your establishment based on the requirements you are looking for. I am capable of working independently and as a member of a team and I feel confident of my ability to provide quality performance in any assignment that I undertake.

	Education
	
2011 – 2015 Beirut Arab University (BAU) – Beirut, Lebanon  
Bachelor of Science in Business Studies - Banking and Finance.
Related Courses: Islamic Banking, Commercial bank management, Risk management in financial institution, Security Analysis & Portfolio Management, Econometrics, Cost acc , advanced cost , intermediate I & II , principles I & II , governmental acc , Acc for commercial banks etc..

2011 – Lebanese Baccalaureate II , SE – Beirut / Lebanon

	Professional Experience
	

Nov  2017 - 

 Employee at Al-Gezairi Transport As a Junior Accountant

· Make Receipt Notes for Algezairi Services ( ERP Software)
· A/P Invoices, Journal vouchers for Gezairi transport ( S.A.P Software)
· Hellmann’s Job Summary (Check if the job is profit or loss) and journalize the invoices in the job summary   
· Cash statement For mona Bou izza & Co (Payment Voucher for our colleagues 
· Debit Note on ERP Gezairi Transport Overseas 
· Outgoing payments on S.A.P 
· Reconciling Sister Companies ( ALL Gezairi transport sister companies which include Hellmann , Cp world, gezairi services , Arkas , Gevo , Mona , Gezairi transport overseas etc..)
· Reconciling Our statement with the vendors and check for missing payments or invoices 
· Bank Reconciliation (Audi – Arab – Blom – Byblos) , check for missing invoices, interests , commissions and enter them in our books on S.A.P

June 2017 - 

 Trainee at Al-Gezairi Transport in the Accounting Department

· Filing papers and make sure they are well placed and organized
· Bank and vendor-company Reconciliations 
· Date entry on ERP & SAP Business one & Operation 
· Accounting and finance Archive has all been well organized (2005-2017) and checked by separating useless archive files from important ones and make sure that each section is divided with different filing years and different company 





2016 – 2017 

Trainee at Bulico Accounting & Audit

1. Visual Dolphin (open new accounts, close years, charts of accounts, etc..)
	
1. Journal vouchers (payments ,Sales, purchases, bank statements)

1. Analyzing Statement of accounts , Trial balances and review balances

1. cautiously entering data on excel 

1. Assist in Preparing Tax declarations (Income Tax)  and make sure they are ready  to be authorized


1. ICDL Degree “International Computer Driving License” (Excel, Access data base, PowerPoint, Word , Online essentials , outlook, IT)



	   Skills

	

Able to handle multiple tasks at a time.
Able to work under pressure.
Able to learn new procedures quickly.
Hard working, reliable, complete tasks on time.
Good team player with good communication and interpersonal skills.


	Languages
	
Fluent in Arabic and English.


	References
	References are available upon request.

	
	

	
	




