DANA GHALAYINI 
24/03/1999, +961 71 339993

Email address: danamaherghalayini@homail.com / dmg04@mail.aub.edu 
LinkedIn Account URL: www.linkedin.com/in/dana-ghalayini-9707b1172
Ras El Nabeh, Beirut, Lebanon
PROFESSIONAL SUMMARY or OBJECTIVE


To obtain a position as an active employee in a growing, reputable company where I can contribute my experience, proactive attitude, and positive atmosphere to help improve the company and myself. 

EDUCATION



American University of Beirut, Beirut, Lebanon                                                                                                               January 2018-May 2021
BA in Business Administration, with emphasis on Marketing, and Entrepreneurship and Family Business
Expected Graduation date: Spring 2021
GPA : 73.88/100
Lycée Franco-Libanais Verdun, Beirut, Lebanon 

                                                                          Septembre 2002-June 2017
French and Lebanese Baccalaureate in General Science
EXPERIENCE



Ghalayini Bros (wholesale company), Beirut, Lebanon                                                                                                              June 2015-Present
Accountant Officer 
· Execute all daily tasks on IDS.
· Perform daily and monthly reports.

Sales Representative

· Deal with regular and new customers.
· Responsible of the stand in the international fair IZ-FAS in Izmir, Turkey.
                                                                                                             16-19 January 2018 / 22-25 January 2019 / 21-24 January 2020                      
· Responsible of the stand in the international fair ROMA FIERA in Rome, Italy.                                                             22-24 June 2019
· Responsible of the stand in the international fair AMERICASMART in Atlanta, Georgia                                           06-09 August 2019
Dentelle Photography, Beirut, Lebanon                                                                                                                                        July 2019-Present
Social media marketer

· Learn how to set clear objectives.
· Learn how to identify target customers.
· Develop social media and photography skills.
Rainbow Summer Camp, Beirut, Lebanon                                                                                                                          June 2019-August 2019
Monitor

· To ensure campers (aged 5-7years) have the best possible experience in all areas of camp life.
· To ensure the safety and welfare of the campers at all times.
· To represent the camp positively at all times.
· Motivate and inspire the campers. 
Taadod Club, Beirut, Lebanon                                                                                                                                        July 2017-September 2017
Monitor

· To ensure campers (aged 6-8years) have the best possible experience in all areas of camp life.
· To ensure the safety and welfare of the campers at all times.
· To represent the camp positively at all times.
· Motivate and inspire the campers.     
All Sports Academy, Beirut, Lebanon                                                                                                                                       June 2016-July 2017
Monitor 
· To ensure campers (aged 6-8years) have the best possible experience in all areas of camp life.
· To ensure the safety and welfare of the campers at all times.
· To represent the camp positively at all times.
· Motivate and inspire the campers.
QUALIFICATIONS

· Languages: Fluent in Arabic, French, and English with basic knowledge in Turkish (reading and speaking).
· Computer skills: MS Office (Word, Excel, PowerPoint and Access), Internet use and Visio.
· Soft skills: Communication, Presentation, Problem-Solving, and Group Work skills.
· Interests: Basketball, Swimming, and Drawing.
ACHIEVEMENTS 


· EXTRA-CURRICULAR ACTIVITIES:

Taadod Club, Beirut, Lebanon                                                                                                                                               January 2012-Present
Basketball player  

· Learn new skills.
· Learn how to deal with groups.
· Motivate myself.
· VOLUNTEERING EXPERIENCE:

AUB Outdoors, Beirut, Lebanon                                                                                                                                       February 2018-May 2018
Safety member (volunteer)

· Develop leadership skills.
· Improve communications skills.

· Learn the dynamics of teamwork.

· Meet all types of new people.

· Feel contributed to the big event.

· Workshops and Trainings.

· WORKSHOPS AND CERTIFICATIONS:

- Negotiation and Sales Workshop in SMARTMAN.                                                                                                                         December 2018

- Cambridge English Certificate in ESOL International.                                                                                                                              May 2016
