Rashed El Khalili

E-mail: rashed.khalili@hotmail.com
Address : South lebanon
mobile: +96176006412
PERSONAL DETAILS

 

	


· Date of Birth: 07 November, 1997

· Nationality: Lebanese

· Marital Status: Single
objective


	
	


Secure a responsible career opportunity to fully utilize my training and skills, while making a significant contribution to the success of the company

EDUCATION BACKGROUND

2016-2019


Bachelor degree in Business Administration





Lebanese International University (LIU) – Saida, Lebanon

Major: Banking and Finance / CGPA:3.20       
2012-2015


Lebanese Baccalaureates in Life Science              

Makassed Islamic High School                                       
Saida-Lebanon
EXPERIENCE
Co-Owner 
Oh My Gift Shop! OMG
February 2019-June 2019                            

· Managing Orders

· Preparing Month End Accruals and Prepayment Journals

· Keeping Track of Market Trends

· Preparing Order Receipts

· Using Online Platform for Order Transactions

· Communicating With Customers
Accounting Internship
2017-2018










 Ma Arwaak Gift Shop       
· Communicating With Customers

· Dealing with Sale Invoices and Receipts 
TRAINING CERTIFICATIONS
Accounting Training With PATC
  March 2020-June2020    






           PATC( Professional Accounting Training Center)  
     Financial Statement Preparation:    
· Preparing Adjusting Journal Entries 

· Preparing Balance Sheet, Income Statement and Cash Flow Statement 

· Preparing Adjusted Trial Balances

Accounting Training With PATC
February 2020-March2020    






    PATC( Professional Accounting Training Center)  
              Closing:    
· Banks Reconciliation

· Suppliers Reconciliation

· Account for Custom Duties ( 3 different methods)

· Annual Closing/ End of The Year Closing

Accounting Training With PAA
December 2019-February 2020







 PAA( Practical Accounting Academy)       
· Tax on Profits of Industrial, Commercial And Non-Commercial Professions
· Tax on Salaries And Wages
· The Amounts That Are Subjected To Tax On Salaries And Wages
· Quarterly Settlement of  NSSF
· Income Tax on Salaries And Wages

· A General Introduction To The Tax Procedures Law
· Consumption Ratios

Accounting Training With PATC
December 2019-February 2020






 PATC( Professional Accounting Training Center)      
PayRoll: 
· Annual and Monthly Salary Schedule

· R10, R5, R6, R7

· Tax on Salaries and Wages

· Quarterly Settlement of NSSF

· Income Tax on Salaries And Wages

Accounting Training With PATC
November 2019-December 2019






 PATC( Professional Accounting Training Center)      
Data Entry and Related Controls: 
· Accounting for purchases, sales, collection, payments, operating expenses, and bank transactions

·  Controlling and Reporting the stock at the end of period

·  Calculating and Applying the production process

· Accounting and Control for Contracting Companies with related adjusting entries

· Accounting for Taxable and Non-Taxable Trading Companies

SKILLS

· Computer Skills: Proficiency in using Microsoft Excel, Word, and PowerPoint.
· Statistical analysis Skills: ‘‘SPSS”
· Social Skills: Good interpersonal skills, ability to work under pressure, and to work in a team professionally and effectively.

· Management Skills: Effective at time management and prioritizing tasks to achieve deadlines.
· Business Communication Skills
LANGUAGES


	


· Arabic: native language

· English: Excellent (written and spoken)

REFERENCES
 
	


References and Documents are available upon request.
