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Aman Khanafer
	Personal Information
	· Date of Birth: 28/11/1980. 
· Gender: Female.
· Marital Status: Single. 
· Nationality: Lebanese.

	Work experience
	
· September 2004 – Present:  Legal & Service Administrator at the “Indemnity Funds Box”.
Tasks & Responsibilities: responsible for the monitoring and processing of teachers indemnity and schools refunding requests. Position entails full legal and administrative analysis before financial clearance. Responsible for a thorough study on the potential organizational restructuring of the Funds Box; the study was used by the consulting firm in charge of the restructuring.

· April 2004-August 2004: Training at “Trust for Accounting & Auditing”.
Training mainly focused on auditing and taxation consulting. Assisted the Taxation practice manager in the analysis of clients’ income statements and advising on taxation optimization.

· 2000:  Public relation “Asian Cup”.
Responsible for the Official Press Liaisons to ensure the planned events coverage. The position entailed ensuring all logistical requirements including IT equipment, transport, and communication.

· Summer 1998: Data Entry at “Time International”.


	Education











	
· Certified Management Accountant (CMA) at Morgan International attended the four parts: 1-Business Analysis
                                            2- Management Accounting and Reporting
                                            3- Strategic Management
                                           4- Business Application

· Attended one semester MBA(2008) at La Sagesse University.
Courses include Management, Marketing, Accounting & Finance, Organizational Behavior, and Strategic Management.
Marketing Project: Franchise (Keyrouz Bakery)
Organizational Behavior Project: Management by Objective

· 2001-2003: (BA) Accounting Management at C&E American University Institute, Hadath. 
Courses included Accounting, Finance and Auditing, Legal Business and Import-Export, Strategic Management, International Finance.
Marketing Project: Lunching new product (Solar Battery)
Strategic Management: SWOT Analysis (Spinney's)
Import-Export Project: from GATT to WTO.
Accounting Senior Project: Nissan

· 2000-2001: (First Year) Political Science at Lebanese University, Sanayeh.
Courses included International Relations, Law and Economics. 


	Languages
	· Fluent in Arabic, French, and English.

	Computer literacy
	· Word, Excel, Power Point, Access.

	Social activities
	· Scout since 1989-2003 at Lebanese Scout Association
· Sports (Basketball, walking), Reading

	References
	· Available upon request. 



