
Profile 

Organized, dedicated, and 

deadline-oriented with more 

than 13 years of experience in 

Marketing, Sales, Media & 

Advertising. 

Personal 
Information 
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Ain Aar 
Lebanon 

t>�
+961 70 474947

alinebakhos@gmail.com 

··-·· 

June 30, 1982 

f A Education

Lebanese University 

Faculty of Information & Documentation 

Class of 2005 

License Maitrisee 

in Advertising & Marketing 

q
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Technical Skills 

Mi rcosoft Office 

Adobe ( Photoshop & Adobe Premiere) 

Internet & Social Media Platforms 
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Executive Manager 

Prime Time Media LLC (Crisp Network) Lebanon Branch

September 2016-November 2019 

Responsible for the overall well-being of the company's operations
Hiring and training new employees and handling disciplinary issues
Handling multiple social media platforms (Facebook-Intragram-Twitter...)
Designing social media strategies to achieve marketing targets
Handling and creating ad campaigns on ads manager and on Google ads. 
Handling the official communication with Google and Facebook. 
Monitoring Google ads sense and Google analytics. 
Oversee the production of digital media including videos & website 
development
Creating engaging content reaching 18M Arab millennials monthly
Supervising content creation from pre-production to publishing 
Research and brainstorming ideas for videos of different subject : 
food, beauty, sports, and entertainment 
Collaborating with design and marketing team to create a brand identity 
Create concepts and templates for digital content 
Take briefs from clients and ensure all content meets client's requirements 
Provide production cost estimates and quotations, and monitoring budgets 
Developing content calendar for multiple channels 
Identifying and studying audiences of MENA region 
Responsible to resolve all the technical issues and IT job in the office 
Handling the communication with all the suppliers. 
Preparing all the needed report for everything related to work. 
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Booking & Administrative Manager 

Group Plus Bahrain & Dubai

June 2006 - December 2010

Responsible for the booking of 4 publications 
Campus Journal-The Buzz Magazine-Al Mal Newspaper and 
Shams Newspaper along with the Outdoor sales in Beirut 
International Airport and Radio/ Outdoor Sales in Bahrain. 
Responsible for the booking order in UAE and Bahrain Market. 
Responsible for the Accounting report that shows all bookings. 
Prepare the Media Plan. 
Prepare invoices and send to clients. 
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