                                        CURRICULUM VITAE

 

Name:  Mazen Mustapha Loutfi 

Date and Place of Birth: January 25, 1976
Marital Status: Married 
Academic Qualifications:
2000-2002: Bachelor of Business Administration- New Port University. 1996-1998: TS in expertise and Revision in Accounts- International 

                   Technical Center (CIT) Dora.
1993-1995: BT in Commercial Sciences- National Evangelical School.

1992: Brevet Makassed Secondary School.
Experience:

2017-2019: Lebanese Company for Automotive Services – Zantire –  Ahmad El Sawi Zantout Est.

Center Manager – following up:
· Accounting and finance.

· Sales and marketing.

· Workshop and technical operations.

· Purchases.

· Administration and HR.
2007- 2016: Jubaili Bros Engineering Ltd.-Nigeria.

Branch Manager:
· Sales Team activities follow up.
· Follow up dealers and backup, with the support needed.
· Major Deals or project follow up.

· After sales service activities.

· Customer complaints.

· Public Relations.

· Follow up customs and clearing goods at port and interfere when needed.

· Accounting Daily Movement Summary, receivables report, credit invoices & expenses report.

· Purchases approval.

· Human resources, follow up the staff KPI and their development, Job interviews, approve employments and termination, Branch and department charts.

· Periodical departments meeting.

2001-2004 Jubaili Bros Engineering Limited- Nigeria,

· ISO Internal Audit.

· Stores Control.

· Accounting and Finance.

2004: GE Bahrain 

          Chief Accountant.

2000-2001: Jubaili Bros SAL-Lebanon, 
Auditing department for overseas branches.

 Purchases and order department. 
Stock control. 
 ISO9001 Audit.
2000-2001: Flag Service
1998-1999: Jubaili Bros SAL

·  Auditing Department, for overseas branches (Nigeria/ Ghana/ UAE).

· Purchases Department, Local and foreign Purchases.

· Stock Control, Inventories for generators and spare parts.

1997: Jubaili Bros SAL (summer training)

·  Entering Daily Movement.

· Banks Movement.

1995-1996: Training in an Audit Firm (Part Time).

·  Book Keeping.

· Entering data into books.

1987-1990: Summer Job at Currency exchange firm.
· Transactions with the banks: collecting cash / Depositing Cash and Cheqs- Counting cash).

· Writing Checks. 
Computer Literacy:
Familiar with many programming Languages, Professional in Windows and various accounting software.
Address: 

Jubaili Bros. Eng.
       Saida - Lebanon  

Phone :+961 70 68 33 98
            +961 07 73 94 44
Email: mazenloutfi@gmail.com

 
