
	

   
Joumana Michael Houeiss

Accounting and Business
Management 

Address: Bologne el Maten 
                   Lebanon 

Date of Birth :24-05-1991

Mobile number: +961 71 007205
Email: joumana.houeiss@hotmail.com
Gmail: joumanahoueiss@gmail.com
Linked inn: Joumana Houeiss


About:
3+ years of work in accounting and management 
Looking for a job in the accounting field and management.


Languages:
Arabic: mother tongue 
French: fluent
English: fluent
 
 
Affiliation :
Volunteer at mission de vie – 
Since 2016 



Professional skills:

· Ability to work under pressure.
· Autonomy in managerial and daily tasks.
· Detail-oriented.
· Strong in MS office applications word, excel, power point, internet, word pad,
                                                                                           
	From 1 June 2018 till now


Professional experiences:

Agent – MetLife - insurance company -Dbayeh
· Contact potential clients and create rapport by networking, using referrals and cold calling etc., appraise the wishes and demands of business or individual customers and sell the suitable protection plans, collect information from clients on their risk profiles in order to offer them the proper solution. 
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	From 1 January 2018 till 1 May 2018


Accounting - united trading contracting and united lighting, Antelias
· Handling client’s accounts in all financial transactions, follow up with customers on payments and deliveries, Controlling and verifying the stock, supervising staff attendance and monitoring the team.

	From July 2015 till December 2018


Accounting at travel agency Eid travel and 
E booking center Antelias
· Handling the financial department from purchases to invoices and statements, checking vendor invoices for accuracy and preparing departmental invoices, advising clients and coworkers prior to making decisions that impact the company’s budget, handling banks deposits and reconciliations.



	From July 2011 till June 2015



Cashier and supervising at super market Bou Khalil - Antelias 






	Certifications:
	Educations:	

	12 Mars 2014: Certificate of Wydner Coaching for frontliners in Modern Society of Bou Khalil.
	2011-2015: Business License Management at Arts University of Science and Technology in Lebanon, campus de Kaslik.

	29 May 2010: Certificate of social services in the cadre of program social awareness on the steps of saint Jeanne-Antide, servant of poor and Christ servant.
	

	
	2008-2011: Technical Bacc II in Accounting & Computer skills at school ''Sœurs de la Charity de Saint Jeanne – Antide Besancon- Baskinta''.


	10-11-2006: Diploma in Formatech integrated Learning Centers as an introduction for Microsoft office skills. 

	




