Kettaneh Building, 8th Floor
Main Street, Jal El Dib 




       El Metn, Lebanon


                   (:  961 4 724588 – 961 3 588556
                                                              (:      ronyfares911@gmail.com
WORK EXPERIENCE

· February 2010 – To 30 October 2019       
PORSCHE CENTER LEBANON SAL
 

             Head of Collection Department
· Quantifiable achievements.
· Issues the statement of account & sends it to the concerned insurance company.

· 
Reviews the invoices and ensures their compatibility with the approved repair quotations. Handling recurring and non-recurring journal entries
· Applies the required data entry to the system and maintain the data filing including confidential files
· Delivers the revised invoices to the concerned insurance companies 

· Delivers the collected checks to the accounting department, in addition to the related reports
· Attend weekly meeting with the senior management of the concerned insurance companies
· Draft weekly reports to be submitted to the after sales manager

· Attend coordination meetings with the insurance claim department employees and draft minutes of meetings
· Schedule appointments and meeting for the after sales manager when required by the insurance companies
· August 2009 – January 2010

B.U.M.C.   


   Service Advisor Body & Paint 
· February 2009 – July 2009

Capital Outsourcing S.A.L.   


    Field Surveyor on site estimations customer service 

· March 2006 – December 2008

Arabia Insurance Company   


   Collector – Customer Care & Follow Up 

· June 2003 – February 2006

La Phenicienne S.A.L   


    Collector – Customer Care & Follow Up 





   Representative to the “Social Security System Fund”
· October 2004 – May 2005
   

APEX Rent A Car   

  

Rental Operations – Car Maintenance 
· October 2004 – May 2005


SEA SWEAT   

               
            Floor Manager

· January 2003 – September 2004


Dunkin Donuts   

                            Branch Supervisor

· November 2001 – November 2002


Military Service   

· September 1999 – November 2001


Dunkin Donuts   

                 Branch Supervisor-Zalka Branch
· October 1998 – March 2001

The International Assurance CO.   

                              Accountant
EDUCATION
2000

T.S. in Accounting and Auditing


Institut Technique des Freres-Gemayze 
1995

Lebanese Bacc.II, Exp Sciences.
Sagesse School-Brasilia Baabda
SKILLS

· Computer knowledge
         Microsoft Office, Internet, cobol, A.S.400, Microsoft Dynamics NAV
· Languages
                           English (very good), French (good), Arabic (mother tongue)

REFERENCES

Available upon request



   Rony Fares





May 16, 1977


Lebanese 











