{ Qortada- Monteverde road

MARIE AL ASMAR Beirut, Lebanon

{ ® Mobile: 76 34 39 70
E Email:
mariealasmar@outlook.com

CAREER OBJECTIVES

Starting a career where | could invest my competencies and skills, challenge and improve
myself.

PERSONAL INFORMATION

Place and Date of Birth: Achrafieh, 5" August 1996
Nationality: Lebanese
Marital Status: Single

EDUCATION
Date 2018
Graduation BA
Institution Al Kafaat University
Major Banking & Finance
Date 2014
Graduation Bachelor
Institution Antonins Sisters High School - Trilingual School — Roumieh
Major Sociology & Economy

WORK EXPERIENCE

SPECIAL PRINTING SERVICES

Date July 2019 till September 2019
Country Roumieh - Lebanon

Title Administrative assistant

Roles & e Invoicing

Responsibilities

o Follow up with suppliers and customers

¢ Handling quotations

e Administrative issues (follow up on employees daily schedule and
presence, taking appointments....)



mailto:bassamh@arachnea.com

o Data Entry

Responsibilities

SGBL BANK
Date 1st of August till 30t" of September 2016
Country Mansourieh - Lebanon
Title Teller training
Roles & e Money transfer

e Offering financial products

¢ Dealing with clients by the customer service department

e Monetary operations

LANGUAGES

Fluent in reading and writing and verbal Arabic and English and French languages.

SKILLS
=  Team work

= Sociable & presentable
= High communication skills
= Personal Hobbies (Swimming, makeup artist)

COMPUTER LITERACY

=  Microsoft Office.

o Windows, Word, Excel,Power Point...

REFERENCES

Available Upon request
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