Mohammad Alaiti, CIPP

[bookmark: _Hlk31880307]Address: Mala, Algeria Street, Beirut, Lebanon
Email: Mohdaiti@gmail.com; mohdaiti1@gmail.com; Mohammad.alaiti@lau.edu
LinkedIn: https://www.linkedin.com/in/mohammad-alaiti-cipp-15b96669
Phone: 71-445082



EDUCATION 
[bookmark: _GoBack]Bachelor of Science, Computer Science Lebanese American University, Beirut, Lebanon, June 2012 
Cumulative GPA: 2.8/4.0 

Master in Business Association 
Lebanese American University, Beirut, Lebanon, December 2016 
Cumulative GPA: 3.56/4.0 

PROFESSIONAL DEVELOPMENT (CERTIFICATIONS) 
CIPP certificate (Certified International Procurement Professional) 
International Purchasing and Supply Chain Management Institute (IPSCMI), January 2020 

WORK EXPERIENCE 
Murex Investment & Development SAL, Beirut, Lebanon, Summer 2012 till Present 
Procurement and Logistics Officer 
· Sourcing suppliers 
· Negotiate prices of required commodities with foreign and local suppliers 
· Negotiate shipping terms based on freight and transit time 
· Negotiate ocean freight rates with various shipping lines as well as forwarders 
· Prepare bookings for orders by confirming booking details with shipping lines (FOB/EX-WORK) 
· Issue buying contracts and sending them to suppliers for signing and approval 
· Communicate with suppliers to make sure orders are shipped on time and without delays 
· Order follow up from contract signing till shipment arrives to destination 
· Check and approve shipping documents for all orders 
· Issue related documents that suppliers are unable to issue 
· Provide the documents to the customers in a timely manner 
· Review freight invoices and provide necessary documents for financial dep. to effect the payment 
· Review down payments/balance payments to be paid to the suppliers 
· Issue an initial invoice and commercial invoice to sell the goods to our customers 
· Follow up with customers on their demands and help solve any problems 
· Make sure everything runs smoothly on both ends to ensure customer and supplier satisfaction 
· Communicate order forecast with customers 
· Physical and digital archiving of orders for future reference 







SOCIAL EXPERIENCE 
· Have few connections with multiple shipping lines/forwarders (local and abroad) 
· Have knowledge of several suppliers of Agricultural or food commodities (Flour, Chicken and poultry, Palm oil, Rice, Sugar, Beans, etc.) 
· Have knowledge of multiple suppliers for plastic raw material, biscuit raw material and farm related commodities including vaccines and antibiotics 
· Worked with a few suppliers for various Chinese commodities and some factory machinery and equipment. 


PROJECTS 
· A client in Angola, Africa decided to build one of if not the biggest poultry farm in Angola. The farm is about 16 hectares of land (roughly around 160,000 m2) and houses more than 1,000,000 chicks. The whole project cost more than 30 million US dollars. I worked on the procurement, sourcing and shipping of all related machinery, equipment and housing structures for this farm. 


KEY PERKS AND SKILLS 
· Knowledge of various contract types (Firm Fixed Price, FFP/EPA, FPI, FPA, Cost-Plus contracts, CPAF, CPIF)
· Knowledge of different solicitation documents or RFXs (RFQ, RFP, RFT)
· Knowledge of supplier evaluation forms
· Proficient with Microsoft Word, Excel, PowerPoint and Outlook 
· Always on time with order fulfillment 


LANGUAGES 
Fluent in English and Arabic












References are available upon request
