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PROFESSIONAL EXPERIENCE

· Event Coordinator (Since September 2014)
Elefteriades Productions

· Event planning 
· Programming & organizing concerts
· Management of private events
· Coordination with Advertising and Media agencies (press, sponsors, TVs, radios…) and follow up on all advertising materials and media bookings related to specific events
· Coordination and follow up with Printing presses to ensure the completion of all printed materials related to specific events
· Internal coordination with all employees and artists (Beirut & Dubai) with regards to specific events
· Coordination with the graphic designer and the video editor (posters, flyers, ads, TV ads…)
· Management of the company’s social media (Facebook, Instagram, Twitter…) 
· Scouting and recruitment of artists for MusicHall 
· Creation & negotiation of the artists’ contracts through law firms  
· Assistance to the managing director of the group


· Responsible of social and cultural activities (August 2011 – August 2014)
	Centre Culturel et Social du Collège Notre-Dame de Jamhour

· Coordination with the teachers to set the courses’ schedule
· Registration and follow up with the participants to the workshops
· Fund raising events’ planning
· Coordination with exhibitors, sponsors and speakers
· Responsible of publications’ production and content (brochures, flyers…)
· Assistance to the general manager

· Grade 4 teaching professor (September 2010 - July 2011)
Collège Notre-Dame de Nazareth

· Teaching French, math, biology and history
· All classes’ preparation
· Evaluations’ preparation
· Evaluations’ correction
·  Grade 1 teaching professor in the French section (September 2009 - July 2010)
International College Beirut

· Teaching French, math and science
· All classes’ preparation
· Evaluations’ preparation
· Evaluations’ correction
· In addition, teaching French in the English section of grade 1

· Kindergarten 1 teaching professor (September 2005 - July 2009)
Collège des Saints Cœurs Sioufi

· Teaching French, math, science arts & crafts and music
· Decoration of the classroom
· All classes’ preparation
· Preparation and organization of the end of year celebration (theme, scenario, costumes, decoration, choreography, choice of music…)


· Nursery (January - June 2003)
Garderie Claire Maassab

· Responsible of a group of kids of 1 to 2 years old



TRAININGS

· Grade 4 (March – May 2005)
	International College Beirut

· Grade 3 (March – May 2004)
	International College Ain Aar

· Kindergarten 3 (October – December 2003)
	Collège Notre Dame de Nazareth

· IRAP (November – December 2002)
	Collège Notre Dame de Nazareth







EDUCATION

· Licence d’enseignement en éducation (September 2005 – June 2006)
Université Saint-Joseph, Institut Libanais D’Éducateurs, Beyrouth, Liban

· Licence universitaire en éducation (September 2002 – January 2006)
Université Saint-Joseph, Institut Libanais D’Éducateurs, Beyrouth, Liban

· September 2001 – June 2002, business administration
Université Saint-Joseph, Faculté de Gestion et de Management, Beyrouth, Liban

· Baccalauréat français, série Littéraire option Maths (1987-2001)
Collège Notre Dame De Nazareth, Beyrouth, Liban



LANGUAGES

French, English, Arabic




