
Hady S.Khreiss
Date of Birth: 01/01/1987
Email: hadi.khreiss@hotmail.com   hady.Khreiss@gmail.com  

Address: Bachoura
Marital Status: Single

Nationality: Lebanese

Phone: +961 70/790756
Objective
Seeking for a suitable position in accounting & auditing or finance field.
Education

	2012
	Conservatoire National des Arts et Métiers –ISAE CNAM

Master  1 –accounting and auditing (2 courses)
	Beirut, Lebanon

	2011
	Conservatoire National des Arts et Métiers –ISAE CNAM

Bachelor degree-accounting and finance
	Beirut, Lebanon

	2005
	Lycee mufti martyr Hassan Khaled

Certificate in Lebanese Baccalaureate: Economy & Sociology
	Beirut, Lebanon


	
	
	


Work Experience
	20/9/2012 to date


	 Senior Stock keeper  - Virgin Megastore of Lebanon
· receive products from suppliers after checking their conditions 

· Make sure each store (six stores available) had single invoice with their items

· Contact the Data Team by mail if product's barcodes does not match

· stock entry of each invoice using Elvis System retail 

· Repricing items then make sure the quantity on System is the same on invoice

· Posting invoice to get a transfer number   

· Receiving shipments 

· stock entry of the shipment in the main store then posting after 

repricing items 

· Turbo transfer for the items shipment from main store to others

· RTV ( Return to Vendor ): check products conditions with suppliers after checking them on System by SKU
· Create an RTV number to ship out items from stock

· Contact with Buyers by mail when Purchase Order(PO) needed or if new item need creation

· Training sessions for new stuff
· Make sure all stores had the required supplies.



	15/10/2011-15/03/2012


	Training - Bayanat office/accounting and auditing

· Data entry sale and purchase invoices

· Banks, suppliers and customers reconciliations

· Stock 

· Statement of accounts

· All transactions

· Primary knowledge of Taxes and Social Security



	1/1/2011-31/5/2011


	Training - Achour Holding Group /accounting department

· Data entry invoices

· Reconciliations

· Petty cash

· Cash sales

· Salaries

· Daily report

· All transactions



	1/11/2010- 30/11/2010 
	Temporary work – CNAM/ISAE  

· Data entry 

         

	1/12/2009-30/5/2010


	Maliks bookshop-Main branch                   

· Customer service



	15/8/2008- 30/5/2009                
	ZAFCO- Al Kitab Al lubnani Bookshop                

· Salesman


	16/8/2007-15/9/2007
	Training -The Lebanese Credit Bank ( Credit Libanais)                

· Teller training      




Information technologies skills 

	During work experience


	Fully familiar with windows:

· Microsoft office (word, power point, excel, access, outlook)
· IDS system accounting
· ADS system accounting
· Software group system accounting
· Business soft system accounting
· Elvis system retail
Primary knowledge of adobe Photoshop




Languages

· Fluent in English, French and Arabic (both written and spoken)
Personal Skills

· Good management  and organization skills

· Good communications skills

· ability to work individually, within a team, and under pressure

Activities & Hobbies

· BeatBox -Ping-pong- Football- Basketball-Drawing- Chess-Graffiti
References

· Available upon request.
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