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	Lebanese, Married-DOB: 20/03/1989
	


Objective	                                                                                                                               
 A Senior Accountant is seeking to obtain opportunity at your reputable Company, which will benefit from my comprehensive knowledge Accounting & auditing experience plus my degree in accounting from AUL University.
 Work Experience	
2020-Present   Harb Pharmacy
Head of Accounting
· Ensures the integrity of accounting information by analyzing, verifying, consolidating, and entering transactions.
·  Prepares and records asset, liability, revenue, and expenses entries by compiling and analyzing account information.
· Maintains and balances subsidiary accounts by verifying, allocating, posting, and reconciling transactions and resolving discrepancies
· Audit suppliers, payments, cash box, treasury & safe box
· Maintains general ledger by transferring subsidiary accounts, preparing a trial balance, and reconciling entries.
·  Summarizes financial status by collecting information and preparing balance sheet, profit and loss, and other statements.
· Produces payroll by initiating computer processing; printing checks, verifying finished product.
· Bank reconciliations.
· Identify and assess areas of significant business risk.
· Develop, implement and maintain internal audit policies and procedures in accordance with local and international best practice.
· Overall supervision of planned annual audits.
· Conduct ad hoc investigations into identified or reported risks.

2019-2020 KFN LEGAL
Senior Accountant
· Ensures the integrity of accounting information by recording, verifying, consolidating, and entering transactions.
·  Prepares and records asset, liability, revenue, and expenses entries by compiling and analyzing account information.
· Maintains and balances subsidiary accounts by verifying, allocating, posting, and reconciling transactions and resolving discrepancies
· Maintains general ledger by transferring subsidiary accounts, preparing a trial balance, and reconciling entries.
·  Summarizes financial status by collecting information and preparing balance sheet, profit and loss, and other statements.
· Produces payroll by initiating computer processing; printing checks, verifying finished product.
· Bank reconciliations.
2017- 2019 Bader-CO.SARL
Accountant & stock controller
· Produces payroll by initiating computer processing; printing checks, verifying finished product.
· Substantiates financial transactions by auditing documents.
· Maintains accounting controls by preparing and recommending policies and procedures.
· Guides accounting clerical staff by coordinating activities and answering questions.
· Reconciles financial discrepancies by collecting and analyzing account information.
· Maintains customer confidence and protects operations by keeping financial information confidential.
· Prepares payments by verifying documentation, and requesting disbursements
· Enter shipping and inventory data in the computer system.
· Verify receipts and confirm purchase contents and orders are complete
· Remove inventory from shipment delivery trucks
· Prevent overstocking and ordering
· Keep track of inventory and supplies that need restocking
· Maintain records of purchases, pricing, and other important data
· Create and maintain a detailed inventory list of all incoming, outgoing, and current supplies.

2016-2017 Sofil Catering (F&B) –Pavilion Royal-Biel 
Accountant
· Analyze financial information and prepare balance sheets.
· Coordinate with management and staff to prepare budgets.
· Resolve account payable and receivable issues or queries.
· Accurately perform daily reconciliations of cash, check and credit card transactions, and tally and file invoices.
· Assist in financial and tax audits, and general ledger preparation.
· Prepare income tax returns and corporate reporting requirements.
· Develop monthly financial statements that include cash flow, profit and loss statements, and balance sheets.
· Complete end of month close procedures.

2015-2016 AUL University:
Assistant in Banking and Finance Department

· Act as the point of contact between the executives and students.
· Undertake the tasks of receiving calls, take messages and routing correspondence.
· Handle requests and queries appropriately.
· Maintain diary, arrange meetings and appointments and provide reminders.
· Take dictation and minutes and accurately enter data.
· Monitor office supplies and research advantageous deals or suppliers.
· Produce reports, presentations and briefs.
· Develop and carry out an efficient documentation and filing system.
· Student advising and registration.

Education	
· 2015-2016 MBA in Business Administration (M1) - AUL University.
· 2012-2015 Bachelor’s Degree in Accounting - AUL University.
· 2011-2012 Lebanese official Bachelors in ES

Qualifications	
· Class attendance at Morgan international institute CIA Courses.
· Strong leadership abilities.
· Reporting skills.
· Data entry management 
· Confidently.
· Attention to detail.
· Time management.
· Ability to work at a fast pace, meet dead line commitments and effectively direct concurrent tasks.
· Strong monetary reporting plus internal controls skills.
· Strong analytical skills.
· [bookmark: _GoBack]Solid knowledge of accounting, audit controls and taxes.
· Expert in Excel & Word (Microsoft Office) 
 Hobbies	
· Reading.
· Sports (Basketball, football, tennis).
· Chess.

Language	
· Arabic        Reading:      VG                      writing:           VG                    	speaking: 	VG				
· English      Reading:      VG                      writing:           VG                    	speaking: 	VG

