Curriculum Vitae
Personal Information 
Name: Ghida Mahmoud Al-Daouk
Birth Date: June 7th 1995
Gender: Female 
Nationality: Lebanese 
Marital Status: Single
Street Address: Beirut Nouairi , Ouraissi Street , Daouk Building 
Email: ghidadaouk@hotmail.com
Telephone: +961 70 60 30 72

Career Objective
I am seeking a position within a well reputable organization where I can gain experience and develop my knowledge and skills in order to bring benefit for the institution and build a successful career . 

Education 
· Beirut Arab University- Faculty of Business Administration
Location: Beirut
Degree Earned: -B.A in Banking and Finance 
                               Year of graduation: 2017
                                            -MBA
                                             Expected date of graduation : 2020

· Ecole des filles de la charitee
Location: Clemenceau
 Degree Earned: Lebanese baccalaureate II with emphasis on economics and sociology
 Year of graduation: 2014

Training
· Banque Du Liban 
Date: August 22nd, 2016 – September 15th, 2016
Position: Trainee
Area of Training: Banking and Finance 
Address: Beirut, Hamra




· Société Générale de Banque au Liban
Date: From August 1st , 2017  To 30 september 2017
       Position: Trainee 
       Area of Training: Teller – Customer Service
       Address: Beirut , Mazraa

Work Experience
· Société Générale de Banque au Liban
Date: From 1 January 2018  To 30 December 2019
       Position: CA/CCP
       Area of Training: Teller – Customer Service
       Address: Beirut

Certificate:
· ICDL CERTIFICATE(International Computer Driving Licence) – Beirut Arab University
Date:From 26 december 2016 to 26 january 2017


Skills 
Adaptability
Quick learner
Communication Skills
Collaboration skills
Organization Skills 
Time Management Skills
Flexible and willing to learn
[bookmark: _GoBack]Ability to work under pressure

Computer Literacy 
Word Processing
Spreadsheets
Using Database
Presentations
Web Browsing and Communication
IT Security
Computer Essentials
· High ability to learn new systems –


Languages
French: Excellent
English: Excellent 
Arabic: Mother Tongue
References
Available Upon Request
