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Born in Moscow- Russian Federations in February1990. 
Russian/ Lebanese. 	


PHONE:
+96178849791



EMAIL:
Carolina.smj58@gmail.com 
Hobbies
Reading (literature, poetry, philosophy and psychology)
Music (orchestral and classical)  
Arts and History (paintings, museums)
Traveling 


Skills 
Working and updating media and social pages online. 
Good computer skills (Microsoft word, excel, power point.) 
Fluent in 4 languages (English, French, Russian and Arabic) 
Experience in export- import, ( sales, retail, invoices) 
	
	EDUCATION
Lebanese International University 
0ct 2009- July 2012
Communication Arts and Translation.

Lebanese University
Sep 2013-july 2018
BA in English Literature and Linguistics. 
WORK EXPERIENCE
Learn and Play Nursery – English/French teacher
Dec 2009- Aug 2012
Teaching toddlers English and French Language/ attended a lot of workshops related to new strategies of teaching toddlers and special need children. 

Adiology Advertising Company – Sales (freelance)
2010-2011

Pure Heart Foundation (NGO) – PR (freelance) 
2015-2017
Raising donation to achieve the vision and mission of Pure Heart. (open heart operations for all children with heart diseases) 

Amjad High School – Supervisor / Principal  / HR
2013-2019
Supervised from grade 3 till grade 6- responsible of every single student and teacher in cycle one and cycle two. (academicals level-educational system- exams and quizzes runs under my supervision- assign failing students to a tutoring program in order to improve their understanding and grades- following up with teachers and parents-establishing a connection with communication between parents, teachers, students and the administration…
 
Lebanese Russian Center for international relations and trade - Project and Communication Manager 
2019-2020
Characteristics 
· Attempt to work under pressure.
· Submit all projects and duties on time/ punctual. 
· Able to work in a team, can be approved as a leader.
· Like to meet new people.
· Ability to convince and communicate with different mentalities. 
· Helping the team understand performance targets and goals.
· Training or ensuring that workers are properly trained for their specific roles. 
· Scheduling work hours and shifts. 
· Coordinating job rotation.
· Providing real-time feedback on worker performance.
· Assisting in resolving emergencies. 
· Identifying and resolving workplace problems.
· Providing reports and activity updates to management. 
· Promoting teamwork.
· Maintaining discipline.
· Maintaining high morale operations.
· Getting the right person on the job at the right time.
· Maintaining the quality and quantity of work.
· Checking and inspecting jobs and personnel.
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