Job Summary:
Business Development Manager
Job Summary:
We are looking for a Business Development (“BD”) Manager with solid experience in the real estate sector to set the sales and pricing strategy targets for ZRE (real estate industry), to generate leads and direct the pre and the after-sales process. The Business Development Manager will be working hand in hand with the rest of the ZRE Management to achieve the group’s long-term vision. He/she will also be responsible for the day-to-day activities of the Beirut Digital District (“BDD”) community team and enhancing the community’s wellbeing. The BD Manager will also be responsible for leading and managing BDD’s programs & partnerships, as well as supporting the ecosystem and collaborating with founders and strategic partners.
 
Duties & Responsibilities:
Business Development for ZRE: 
· Set sales strategy and plan including setting targets, pricing strategy, refining sales processes, defining promotion and packages according to market needs and prepare relevant proposals and documents. 
· Generate potential sales leads and contacts, approach and document progress of potential leads and occupancy rate. Summarize and analyze the sales pipeline and backlog. 
· Head the sales and after sales contract process that includes answering queries, performing site tours, drafting and negotiating contracts, seeking legal advice from legal counsel and preparing legal requirements, following up on renewal contracts and payments.
· Lead the receivables collection function to minimize losses on collection and clients’ defaults.
· Drive strategic initiatives and lead on the development of short and long-term vision, strategy and growth/expansion plans. Identify and analyze emerging trends (competitive landscape, demand trends, etc.) and implications on current offering. 
· Identify opportunities to leverage ZRE's experience in designing new business models and ancillary services. 
Community Management at Beirut Digital District:
· Direct the community team in day-to-day community related activities such as community management and requests, access systems, introductions, loyalty programs, discounts, onboarding and offboarding processes and external requests.
· Aid in the member retention, identify and implement quick wins in close coordination with other departments.
· Lead the community team to optimize space management, maximize space leasing and prepare space utilization reports and dashboards.
· Oversee the event planning and designing and execution process and support in submitting dashboard of data collected.
· Support in revenue generating ideas and services and guide the team in designing, planning and packaging the services to the community. 
Programs & Partnership:
· Manage existing programs /partnerships, identify potential ones and lead in developing MoU discussions.
· Keep an eye on the latest updates and programs from the ecosystem (local and regional) as well as emerging startups in the region.
· Lead on researching, identifying, designing and analyzing programs relevant to the ecosystem and aligned with BDD’s vision.
· Handle ecosystem support requests. 
· Network with founders, community and strategic partners to support BDD’s strategic vision.
· Support in maintaining the “About BDD” Presentation with the revised information and review and approve ecosystem or business development presentations, as need arises.  
Education & Experience:
· Bachelor’s Degree in Business Administration and/or any other relevant field of study
· More than 10 years of experience in a similar field
· Track record in the real estate industry
Competencies & Skills:
· Great understanding of regulatory aspects of the real estate industry in Lebanon
· Excellent presentation, verbal, written skills
· Knowledge of the start-up and Tech Ecosystem
· Excellent negotiation and selling skills
· Excellent time management and planning skills
· Experience with design and implementation of business development strategy
· Excellent leadership skills
· Eager to expand the company with new sales, clients, and territories
· Have a proven track record of success in a sales/results orientated role
· Strong communicator, capable of engaging with people from all backgrounds
· Naturally inquisitive, highly ambitious and driven to be successful
· Ability to exercise sound judgment and make decisions independently
· Extremely flexible, and able to cope with stressful situations and frustrations
· Great networking capabilities 
· Established track record in the real estate industry


