Mr. ADNAN TABCHE
Personal Info

Date of birth: 	30/06/1991
Nationalities: 	Lebanese - Canadian 
Address:	Sanayeh, Beirut, Lebanon 
Phone number: 	+96171851878
Email address:	ad_tabche@hotmail.com

Profile
Possess a Bachelor of Science in Business Administration with a focus in accounting. Seeking to leverage accounting expertise and experience into a managerial role in Business Administration.

[bookmark: _Hlk530779399]Work Experience


Abousleiman & Co.
Beirut
Lebanon

Auditor 	09/2015 – 02/2016
Worked as Internal Auditor at the Order of Engineers and Architects.
Scope of work includes:
· Review financial records, reports, and other information to check for accuracy and ensure details align with set goals and procedures.
· Audited financial records for the fiscal year in order to assess book-keeping techniques.
· Calculated tax responsibility each pay period in the form of payroll and taxes.
· Checked Retirement Plans, Employee Benefits, and Health Insurance.


[bookmark: _Hlk530775270]Crowe Horwath International 
Beirut 
Lebanon

Accountant 	02/2016 – 04/2016
Scope of work includes:
· Taxations and assessment of each employee’s status in order to evaluate their income tax based on Salary, Employee Benefits, and NSSF.


[bookmark: _Hlk530775435]EDM 
Beirut
Lebanon

Accountant 	05/2016 – 07/2016
Scope of work includes:
· ERP systems usually include applications for accounting, human resources, sales and supply chain management.
· Analyzing key performance indicators such as ticket volumes by vendor.
· Contracts review, preparation of presentations regarding financial planning.
· Help financial officer in preparation of the consolidated balance sheet for each project.
AMANA 
Beirut
Lebanon






BYBLOS BANK
BEIRUT
LEBANON

Accountant 	11/2016 – 01/2017
Scope of work includes:
· Allocate costs to proper departments.
· Analyzing key performance indicators such as ticket volumes by vendor.
· Analyze revenue and expenditure trends.
· Calculated and verified payroll amounts.
· Compute taxes owned.

Banker		04/2017 – 04/2020
Held different positions at the bank as directed by Bank management:
Administration Staff: Work includes
· Loans renewal
· Utility bills settlement
· Overdraft closures
· Account follow-ups with customers
Teller and Main Teller: Work includes
· ATM Operation checks
· Cash and Checks transactions
· Multi bills payments
· Money Exchange
Customer Service Representative: Work includes
· Clearing KYC
· Issuance of cards
· Executing money transfers
· Assisting the business credit group in setting and attaining goals.
· Meeting and exceeding quarterly goals.
	

                                    Education


American University of Science & Technology Beirut 
Lebanon


Skills:			


Bachelor of Science in Business Administration focus on Accounting 	09/2010 – 09/2015





Language: Arabic – English – French
Software: Noria ERP - Quick Book - Microsoft Windows -   Temenos Banking Platform -
                   Microsoft Office.


REFERENCES ARE AVAILABLE UPON REQUEST


