	Date and place of birth:
Sin el fil, 13/08/1990
Address:
Zouk Mikael

Status: single

	Mobile:
+961-70-607668
Home:
+961-9-225056

Email:
christina.geara@hotmail.com
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Christina Michel Geara
Experiences:
►Ideas
[bookmark: _GoBack]January 2015 till Present
-Jal el Dib-
· Customer service agent
  
· Provide presentation and product demonstration support during the introduction of new products field staff and customers.
· Inspect layouts of all advertising & promotional materials for adherence to specifications required by the customers.
· Prepare all quotations, price lists & samples for all customers according to availability of items in the stock.

► Medley
February 2014 till August 2014
-Antelias-
· Purchasing assistant
· Design all purchase orders for all stock and non stock items and ensure timely delivery of all products and administer all vendor performance and facilitate corrective actions as required.
· Analyze all vendor invoices and evaluate it with all quantity received.
· Manage inventory of all items and recommend elimination of all out of stocks in order to develop all purchase orders and assign appropriate purchase order for same.
· Maintain records of all purchase order and associate documents for all processes and maintain knowledge on all open order and its status
· Manage all calls for purchasing and delivery schedule. 




► Young & dynamic
October 2012 till July 2013 
-Jounieh-
· Media coordinator assistant
· Maintaining good relations and effective communication with all kinds of media (Example: reporters, free-lance reporters, Television, radio stations and the newspapers).
· Identify the roles and types of reporters and giving them updates and feed-backs.
· Schedule a meeting every week with the concerned product’s Marketing Department regarding the strategies of increasing the sales of the product. serving as messengers and means of communication between the Marketing team and representatives of various Media companies.
· Check every commercial, right from the beginning stage, from Copy-editing to the time it is aired on Radio or Television.
· Take care of cost, maintaining proper accounts of the clients and ensuring that payment is paid to the Vendors.
► Printworks
June 2011 till September 2011
- Quarantine-Near Forum de Beirut, Lebanon -
· Client Servicing – Sales Representative (training)
• In charge of direct contact with people to tell them about our products which helps them to get their objective in digital printing. We create effective and creative communications about the brand of the consumer, about their products and services across a wide range of mediums. We try to develop communications that resonate with the target audience and help sell the products/services. In other words we produce high quality prints in low volume.
• Preparing and conducting presentations of results to clients.

► Al Nahar Newspaper
March 2010 till April 2011
-Downtown-

· Client Servicing

► Caliprix supermaket
July 2008 –October 2009
Jounieh, Lebanon
· Cashier


Credit Operations and Teller Trainee
• Intensive courses in Photoshop, illustrator, InDesign followed by practical workshop in: Ghali copy center (designer).



• Participating in:
· Creating magazines.
· Executing graphic billboards.
· Marketing’s operations of the company products.
Education:
	►2011 – 2012:
Lebanese University – Faculty of information and documentation II.
Fanar
Masters 1 Public relations

►2008 – 2011:
Lebanese University – Faculty of information and documentation II.
Fanar
Public relations & advertising(BA)

► 2009 – 2010:
Lebanese university-Faculty of humanities
French literature
Ein Saade

► 2007- 2008:
Collège des filles de la charité                          Zouk, Lebanon
Lebanese Baccalaureate in humanities.

	Languages



Computer skills

Public Relations & Activities






	
	Arabic: Mother language-spoken, read and written very good
French: Second language-spoken, read and written good
English: Third language-spoken, read and written good


Word, Excel, PowerPoint, Photoshop, illustrator, Access.


2007 - Present:
Lebanese Red Cross - First Aid Teams        Jounieh, Lebanon	
Aider (volunteer)

2008- Present:
Midade de la Jeunesse                                   Zouk, Lebanon
Responsible of a youth group

Reading and all kind of sports.


	References
	Will be furnished upon request
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