Moussa Miled Matta

Personal information

Place and date of birth: jbeil October 9, 1994
Marital status: Single
Jbeil-Blat, Lebanon
Tel:  00 961 70343702
E-mail: moussamatta94@hotmail.com 

Objective

Apply and extend my knowledge in a reputable and growing company

Educational background

Fall 2016 - fall 2018: BBA in Banking and finance at AUL(ARTS, SCIENCES & THECHNOLOGY),Kaslik, Lebanon
1998 – 2015:  Lebanese baccalaureate,Jbeil high school


Experience

· INFOFLY SAL ( BCD travel agency ) in SinElFil: from August 2016 till present
· Accountant  :  Receivables , invoicing ,  Data entry :(purchase ,expenses,receipt)
· Visa department : Handling all type of visas for all the groups traveling with the agency (taking appointments ,filling the applications…)
· Reservation department : as a par time by Issuing tickets, Booking hotels, Reserving transfers airport hotel airport

· Reception From Jan 2015 till July 2016at Byblos Star Hotel, Mar jerjes jbeil

· Cashier/Supervisor from Jun 2014 till December 2015 atJbeilSupermarket 

· Waiter at Mountazah Annaya From July 2010 till September 2013
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Skills

· Language:
· Arabic : Mother tongue
· English  French, written and spoken
· French, written and spoken
· Computer skills: Microsoft office (word, excel, PowerPoint), TVS.POS system.
· Good communication and team skills. Responsible, hard worker.

Interests and activities

Swimming, Ski

References

Available upon request

