 
Marwa Samer Moussa

Address: Beirut ,Nwayreh.
Phone:  00961 – 81889014; Email: moussamarwa519@gmail.com 

	OBJECTIVE

	
	Seeking a challenging and stimulating A data entry Assistant position in an organization through the Unrwa and in order to enhance my experience in this field .

	PERSONAL INFORMATION

	
	· Marital Status:   single
· Nationality:        Palestinian
· Date Of Birth:    13/7/1999 

	WORK EXPERIENCE
1/1/2017-1/1/2018    PRIVATE LESSONS ,Beirut, Lebanon

Position-Department    PRIVATE TUTOR 

Duties & Responsibilities:
[bookmark: _gjdgxs]Private lessons in elementary ,middle and secondary stages (in all the materials especially scientific materials like math, physics & chemistry.. ) and in both languages (French & English) ,Beirut, Lebanon

EDUCATION

	
	1/10/2017 -1/7/2019     Bs in Computer Engineering
LEBANESE INTERNATIONAL UNIVERSITY(LIU)                                              Beirut, Lebanon
Degree (BA, MA, PHD, TS…), Specialization.
Description of skills acquired during education:
1computer skills.
2.programming skills
3. IT skills


1/10/2016-1/7/2017                                          OFFICIAL BACCALAUREATE(GENERAL SCIENCE), LYCEE FAKHER EL DINNE ,Beirut ,   Lebanon
2020-07                        Monitoring & helping children at ScoreHub learning center
  
Responsibilities:               
· Monitoring children in the kitchen & in other classes
· [bookmark: _30j0zll]Helping in data entry of the center
· Support the manager &  Attend meetings 
· Watch all classes and assist teachers
· Help teachers in teaching Math and scientific materials. 


	QUALIFICATIONS AND SKILLS

	1/7/2020-1/8/2020   
                            Monitoring & helping children at ScoreHub learning center - Lebanon
Description of the course:
1. Monitoring children in the kitchen & in other classes
2.Support the manager &  Attend meetings 
3.Watch all classes and assist teachers
4.Help teachers in teaching Math and scientific materials. 

1/10/2019- 20/10/2019                Certificate of participation in the “Microwork Training”- LIU, Beirut, Lebanon.
Description of the course:
1. Working on Wordpress.
2.Working on Data entry of products.

5/4/2020 -4/5/2020             Certificate of participation in the “IT Essentials” course, cisco, with DOT Lebanon.
Description of the course:
· Select and install the appropriate computer components to build, repair, or upgrade personal computers.
· Appropriate use of tools to perform preventive maintenance and troubleshooting on personal computers.
· Perform installation, repair, maintenance, and troubleshooting of Windows operating systems.
· Configure devices to connect to the Internet and Cloud services.
· Explain how to configure, repair, upgrade, maintain, and troubleshoot laptops and mobile devices.
· Explain how to configure, secure and troubleshoot mobile, OS X, and Linux operating systems.
· Implement basic host, data, and network security.
· Explain the roles and responsibilities of the IT professional.

	QUALIFICATIONS AND SKILLS


Computer Skills:
· Autocad
· Netbeans (Java) ,mySql (database)
· Php
· Microsoft Office (word ,Excel , Power Point)
· Html5 , CSS, javaScript

Language Skills:
· Arabic: Native Language
· English: Good 
· French: Very Good 

Interpersonal Skills: 
· Hard worker
· Able to work under pressure 
· Teamwork


INTERESTS AND ACTIVITIES
· Reading
· Drawing
· Biking &swimming.
REFERNCES
						Provide upon request.
	
