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CERTIFICATE
EDUCATION
CONTACT
SKILLS
BS in Banking of & Finance

American University of Science & Technology
February 2014

Microsoft Office Specialist Excel 2016
Technical Analysis (AUST)
Diploma in International Financial Reporting (DipIFR) from ACCA – In progress

00961 71 155 146
00971 56 312 6961



dollymnasr@gmail.com
Linkedin.com/in/dollynasr

Dynamics NAV
IFRS
Accounts Payable 
Accounts Receivable
Tax Preparation
Arabic/English Language

· Overseeing the preparation of the Financial Statements ensuring compliance with IFRS  
· Handling cash management responsibilities including the recording of bank deposits and posting of cash to the receivables sub-ledgers.
· Planning and directing the inventory count process across all branches
· Preparing and validating monthly and quarterly Value-added Tax (VAT), Social Security (CNSS) and Tax on Salaries
· Accounts payable/receivable management, verifying payment documentation, referencing outstanding bills, updating debt balance, and conducting disbursements.
· Conducting month-end, quarter-end, and year-end close processes to ensuring completeness, accuracy, and cohesiveness
· Accounting for fixed assets (both tangible and intangible), tracking existing fixed assets value and impairments. 
· Implementing control processes and procedures 
· Identifying issues, investigating and taking corrective actions to resolve them and mitigate recurrence. 
 
Australian - Lebanese
PROFESSIONAL EXPERIENCE
Accountant



May 2018 - Present
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September 2012
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Accountant



Jul. 2016 – Apr. 2018



[image: ] Choueifat, Lebanon


· Ensuring compliance with International Financial Reporting Standards (IFRS)
· Verifying, allocating, posting, and reconciling accounts payable and receivable
· Performing reconciliations and control checks in line with internal control policies
· Preparing and posting all accounting journal entries
· Recording the cost of newly acquired fixed assets (both tangible and intangible), tracking existing fixed assets, recording depreciation, and accounting for the disposition of fixed assets
· Conducting month-end, quarter-end, and year-end close processes to verify all entries have been created and posted, ensuring completeness, accuracy, and cohesiveness of information

Accounting & Administration Coordinator


Jan. 2015 – Apr. 2016
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· Servicing and generating future income by nurturing existing client relationships
· Preparing balance sheet, profit and loss statement, and other reports.
· Issuing contracts based on agreed points by both parties involved.
· Compiling and posting monthly adjusting journal entries.
· Recommending financial actions by analyzing accounting options and undergoing financial analysis of possible sales
· Assisting the senior accountant; issue invoices, follow ups with clients regarding payments
INTERNSHIP
Sales Account Executive
Apr. 2014 – Dec. 2014
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