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Address:		Lebanon, Keserwan, Kleyaat
                                    St Simon Street 
                                 Kai building, third floor
Mobile:                       961 70 159 576
Phone:                        961   9 958 581                  E-mail: joannaelkai@gmail.com 
                				 
Place of Birth:           Kleyaat                  	
Date of Birth:	            27/03/1990
Nationality:	            Lebanese
Status:		Single



EDUCATION

· 2013: Masters in International Trade Negotiations (M1) – Lebanese university –Faculty of Translation.
· 2008 –2012: Bachelor Degree in Translation 
(at Lebanese University- Faculty of Translation, New Rawda- Lebanon)

· 2008 : Lebanese Baccalaureate, Socio-Economics          
 (at Lycée Ajaltoun,  Ajaltoun – Lebanon  )


WORK EXPERIENCE:

October 2019– Till present:  Bilingual copywriter at Leo Burnett, Beirut

2015 – Till present: Translator and sports news Editor, Voice Over at Perform Group.

2015 – 2019: Arabic writer/ SEO Editor at Diwanee, Beirut

2012 – 2015: Translator at CML – Caisse Mutuelle Laique, Lebanon.
                                          
 INTERPERSONAL SKILLS
· I am an Experienced Translator with a demonstrated history of working in the translation and localization industry. Skilled in Search Engine Optimization (SEO), Advertising, SEO Copywriting, Twitter Marketing, and Sports Writing. 
· Have enough communication, negotiation and interpersonal skills with strong orientation toward customer services.
· Responsible & Trustworthy.
· Team Player. Noting that I am a volunteer in the Ministry of Health and UNICEF’s campaign.
· Developed business communication skills with the ability to successfully interact with diverse range of customers or employees or employers.
· Excellent organizational, interpersonal and communication skills with the flexibility and experience required to adjust to rapidly changing situations.
· In-depth knowledge of administration that includes admissions, assessment, treatment.




COMPUTER SKILLS

Windows, Microsoft Office, Accounting Program: visual Dolphin, Adobe Photoshop, Internet


LANGUAGES
    
	



Arabic: Native language.
English: Speak fluently and read /write with high proficiency
French: Speak fluently and read /write with high proficiency 





References available upon request.






