Abbas Hawilo

Address: Beirut, Lebanon
Email:Abbashawilo@outlook.com
Telephone: +961 76818610
DOB: 15 March 1995

Education:
· 2018: Bachelor of Business Administration Specialty Marketing and Human Resources – Lebanese International University
·  Online digital proficiency
· Online Marketing Fundamentals Course   ( Certified approved by LIU )
· Online Course Social Media Marketing  ( Certified approved by LIU )
· Online Course: HR management and optimization  ( Certified approved by LIU )
· Online Course Search engine and staffing optimization ( Certified approved by LIU )
· 2014 : Lebanese Baccalaureate, Life Sciences Section – Saint Severius College
Professional Experience:
· 2018 – Ongoing: Lohoum Market and Co. – Human Resources and Admin Officer
· Recruitment and Training of new staff in collaboration with different departments (Sales, Logistics, Admin, Project Management)
· NSSF Enrollment, and Insurance enrollment for new and existing staff
· Procurement of office supplies, and office orientation to partners and customers
· Policy review and trainings related to it (Code of Conduct, HR policies and procedures, Complaint mechanisms and refferals)
· 2016 – 2019: Lebanese Red Cross  paramedic– Emergency Team leader 
· Emergency Medical Service Provider
· First Call Responder – Emergency Field Team member
· Community response supervisor 

· 2015/2018:HR Officer - better life company medical products 
· Recruitment and training of new staff: Induction, enrollment, Probation 
· Customer contracts and renewal of subject products. 
· Community Service Responsibility Focal Point, and project Lead
· Developing HR policies and  ethics knowledge trainings 
· Consulting and Staff management
· July 2016: Internship - credit libanais bank 
· Main teller 
· Budgeting, financial planning and evaluation
· Transaction/loans

Extracurricular Activities:
· November 2014: Beirut Marathon Association
· Volunteer usher
· July 2013: Activity Monitor – Dent Du Lait Summer Camp:
· Entertain the kids in the camp
· Maintain kid’s safety
· Summer Camp’s group leader

· 2016:  Certified First Aid Trainer – Lebanese Red Cross

· April 2012- April 2013: Model United Nations:
Participated in the Lebanese American University- Model United Nations as a student advisor with the Saint Severius School for two consecutive years. The student advisor advises the delegates in the program as well as guide and coordinate between the teachers and the delegates during preparation for the whole program.

· 2002-2012: Lebanese Scout Association:
Participated in the Lebanese Scout Association as a scout member then moved to a rover in positions, and held the position of chief commander squad assistant. 

Hobbies
· Scuba diving certified open water and deep water 
Scuba diving with calypso in movampick world wide open water and deep water certified diver abbas hawilo
Skills
Language Skills: Native Arabic, Fluent English
Computer Skills: Microsoft office (Professional knowledge of Excel, word, and PowerPoint)
References
References are available upon request. 

