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French/Lebanese Citizen

[bookmark: _GoBack]Work Experience

BANK OF BEIRUT AND THE ARAB COUNTRIES (Teller, Sept 2019 – Present)
· Customer service
· Using cashier (branch automation) and equation systems
· Executing banking transactions

LEBANESE AMERICAN UNIVERSITY, BEIRUT (IT Support, Sept. 2015 – May 2018)
· Provided computer deliveries on campus
· Assisted in computer support
· Answering phone requests and complaints

CHOUJAA AUDIT FIRM (Intern, June 2018-July2018)
· Entered journal entries in dolphin program
· Bank Reconciliation 
· Organized purchasing receipts and expenses then made the necessary journal entries in dolphin program

CENTRAL BANK OF LEBANON (Intern, July 2017 – August 2017)
· Attended lectures of how the central bank works
· Worked with professionals that demonstrated some of their daily tasks

CHILDREN CANCER CENTER OF LEBANON (Intern, June 2016 – July 2016)
· Provided help with daily tasks
· Modified and entered information related to donators

SUPERMARKET CHAMP D’OR (Cashier, Jan 2015 – August 2015) 
· Cashier
· Inventory: organized products in stock room
· Manage telephone requests and delivery orders

Education

LEBANESE AMERICAN UNIVERSITY, BEIRUT, LEBANON
· B.S in Business with emphasis in Accounting, (Sept. 2015- Jan.2019)  GPA: 3.01

Technical skills

· Applications: Microsoft office: Word, Excel, PowerPoint
· Languages: native Arabic speaker, fluent in English and French
