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PERSONAL INFO:
Address:
Dohat Aramoun, Beirut - Lebanon 
Phone / Mobile: 
+961 3882217, 

P.S.: In case my mobile is out of service, kindly you can reach me on my email address below. 
Email:
anwar.timani@gmail.com
Date of Birth: 7th of Jan 1983
Nationality: Lebanese 
Status: Single 
LANGUAGES:
· Arabic: Native
· English: Excellent 
· French: Basic 

EDUCATION:
· Bachelor (BSc/BA) in Management, Lebanese American University. 

Beirut Campus. P.O. Box 13-5053, Lebanon, October 2004 to August 2007. Accredited by AACSB 
· CIPD Level 5 in April 2020.
TRAININGS AND PROFESSIONAL DEVELOPMENT:
Public Seminar in HR - Price Water Coopers (PWC) - Lebanese American University – JUNE 2009. 

Situational Leadership II - Starmanship Associates – MAY 2010. 

Negotiation Gimmicks, Coaching for Customer Care & Supervisors - Wydner Coaches – August 2009. 

First Aid Basic Level I - Lebanese Red Cross: - February 2010 

IT SKILLS:
· MS Office: 
Word, Excel, Power point: Expert 

· JDE Oracle, Navision (Microsoft) & Visual Dolphin: Intermediate

REFERENCES:
References available on request
	
	PROFESSIONAL PROFILE
· Human Resources Generalist with 10 years of experience assisting with and fulfilling organization staffing needs and requirements. 
· 5 years of HR experience in Managerial Positions. 

· BA in Management in 2007 (LAU) (Accredited by AACSB), CIPD Level 5 Completion in April 2020. 

· Industries that I have worked in: Retail & Whole Sale (FMCG, Fresh Market, Heavy & Light House Hold, Fashion ''Textile''), Construction, Real Estate, Electrical Power Plants, and the Educational Sector. 
· Full Knowledge & Experience of Different labor Laws and work experience in the MENA & GCC Regions. 
WORK EXPERIENCE
1- HR & Admin Country Manager, Glowbal Outlets Stores / Stallion s.a.l , Beirut - Lebanon. (Fashion'' ).                    Mar 2017 – Sept 2019.
             Reported to: Owner and Managing Director, Mr. Ghazi Hammoud, 
             Email: hammoud.ghazi@gmail.com 

Headlines: Developed and implemented HR strategies and initiatives aligned with the overall business strategy for the (Head Office, DC (Distribution Center), Five Operating stores and three franchise stores across Lebanon). 
· Bridged management and employee relations by addressing demands.

· Created a specified manpower for the overall business, Developed targeted outreach recruitment programs.
· Increased employee retention rates above 87% by creating and maintaining a positive working environment.
· NSSF, Payroll and Time Attendance Implementation.
· Created & Implemented effective HR policies to ensure all practices are in compliance with labor and employment regulations. 
· Conducted training need analysis and did customized training related to ECS (Excellent Customer Service), Communication Skills, Leadership Skills, Inventory & warehouse Management best practices. 
· Created Compensation & Benefits strategies regarding targets achieved based on incentives plan, 
· Created a Disciplinary action matrix, matching the P&P of the company. 

· Inducted new staff on board, Created JD's and insured the JD implementation.

· Supported in the implementation of the SOP manual. 
· Participated as an HR Business partner. 
· Handled a team of Two HR Staff members in addition to a total head count of 220 Employees.
2- HR & Admin Country Manager, Primesouth Lebanon s.a.l, Sin El Fil - Lebanon. (Electrical Power Plants)                  Jul 2016 - Jan 2017. Reported to: CFO: Mr. Dany Bou Hadir, Email: DanyBou.Hadir@primesouth.biz               
Headlines: Responsible for the strategic and operational HR Plan for both the Head office and the two operating electrical power plants (ZAPP, DAPP). 
· Build up an HR department from Scratch, Applied all HR Strategic and operational policies & procedures.

· Created a Manpower plan, recruited staff members for both the Head office and two operating power plants.

· Implemented the training need analysis (TNA) for all business head units, applied the compensation and benefit plan taking in consideration the market scale.

· Applied Talent Management, Succession Planning & employee engagement, NSSF Updates & Payroll Implementation, 
· Worked on the SAP Module, with the IT in charge for implementation. 
· Handled a team of five HR Staff members in addition to a total head count of 502 Employees.
3- Store HR Manager, MAF Hypermarkets L.L.C, Majid El Futtiam, Carrefour, UAE – Al Ain. (Retail, FMCG, HHH, LHH, Textile)                                                                    

                                                                          Jan 2014 – Jun 2016. 
            Reported to: GCC Recruitment and Talent Manager: Mr. Nassib    

            Srour & Mr. Saleh El Hammadi HR District Manager,    

            Email: nsrour@mafcarrefour.com 
Headlines: Responsible for all aspects of HR, included but not limited to:
· Recruitment, Training & Development, Performance Appraisals, Compensation & Benefits, Policies & Procedures, Employee’s Relation, Payroll Execution. 
· Handled a team of three HR employees: HR Coordinator, HR Assistant, and the PRO. 
· In charge Duty Manager of the whole store once per week. 

· Handled a total head count of 243 Employees in the Store. 
4- HR Officer, Solidere s.a.l, Beirut – Lebanon. (The company Responsible for the reconstruction of Beirut Central District).                                                   

                                                                                             Apr 2008 – Dec 2013. 

            Reported to: Head of Administration: Mrs. Khadija Sinno / HR     

            Manager: Mrs. Maya Houri, Email: hourim@solidere.com.lb 
Headlines: Assisted the HR Manager with the following:
· Conducted the recruitment process in the presence of the HR Manager, maintained an active & organized data base of applicants.

· Introduced new staff on board with an induction program. 
· Participated in the logistical set up of the training programs, followed up their attendance, grading & training evaluation. 
· Performed performance appraisals after the probationary period of each employee, for old joiners, conducted the yearly performance appraisals in the presence of each division manager and his/her employee. 
· Prepared all benefits related to employees such as insurance & schooling allowances. 
· Supported in creating Job description for new joiners and previous ones.
· Worked on JDE Oracle as an HR program, and reported directly to the HR Manager in charge. 
· Employee’s total head count: 1,275

5- Guidance Assistant, Lebanese American University, Beirut – Lebanon,   (Educational Sector)                          Oct 2005 – Sept 2007. 
             Reported to: Mrs. Dania El Cheikh
Headlines: (Part time Job) Guided & assisted new students, Filling,  distributed students handbooks regarding policies & procedures. 
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