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PERSONAL DATA 
 
GENDER: Female  DATE OF BIRTH:  March 03, 1987  NATIONALITY: Lebanese  PLACE OF BIRTH: Siada, Lebanon 

 
OBJECTIVE 
 
I would like to be part of a respected company where I could enhance my knowledge and talent for the development of both the organization and myself. 
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WORK EXPERIENCE 

 June 2019- Present                                       	 	 	 	 	  	            
Transmed SAL-Lebanon
Sales Executive-(Sales Department)

· Handling Transmed Food Portfolio for Top Modern Trade accounts in Lebanon: currently “Spinneys”, and before that “Le Charcutier Aoun” and “Carrefour”.
· Execute the In-Store objectives of the Sales Business Plans in order to achieve superior presence and target sales volume.
· Build and Maintain strong customer relationship by conducting daily field visits and weekly head-office meetings to facilitate collaboration and the achievement of desired business result and joint work.
· Research customer strategies and identify their Shoppers’ needs and spot business opportunities continuously in order to devise the right plans for the customer.
· Ensures sufficient outlet coverage based on business needs and in line with assigned journey plan in order to achieve and maintain the desired in-store fundamental results.
· Ensuring daily coordination with cross- functional departments.
· Managing a team of merchandisers across outlets.
· Delivering flawless execution of Sales Fundamentals: DPSM
· Communicates internally any event taken by customer/competitors which can have an impact on the business in order to take required action.
· Submit all required daily, monthly & quarterly reports assigned by the unit sales Manager.
· Secure receivable collection within the agreed payment terms in order to sustain company’s cash flow levels.
Achievements:
· Growing Spinneys 118% vs. 2020 Target, and 177% vs. last year Sales.
· Executing Exclusive Promotions in Main Entrance areas available in Spinneys branches. 
· Implementing full contract agreements across all “Spinneys” branches throughout the year.
· Implementing “Carrefour” and “Le Charcutier Aoun” Contracts and Rental plans in 2019.



February 2017- May 2019                                       	 	 	 	 	  	            
Transmed SAL-Lebanon
Senior Operations Accountant-(Finance & Accounting Department)

· Handling suppliers' accounts: reconciliation for receivables and payables, payments control, debit notes and credit notes, Price building (mainly P&G, Mars, Kellogg's, Wrigley's and Duracell).
· Coordinate between the supplier and the sales department in what related to sales offers, promotions and prices.
· Issuing customers credit notes & debit notes.
· Initiating promotions budgets estimation and follow up.
· Cost control for promotion activities.
· Applying monthly offers and promotions on the system and coordinating with cross- function Departments.
· Responsible for following up on shipment shortages/damages claims through debit notes to the supplier or claims to the insurance company.
· Building Price Structures and composing item billing and selling price, cost components, landed cost, cost calculation and applying them on system.
· Responsible for issuing the monthly price list.
· Declaration of all prices and offers to the ministry of Economics.
· Inventory and stock count managing.
· Issuing statement of account for Suppliers.
· Checking all accounting transactions in the system related to the vouchering unit.
· Monitor and check clearing vouchers and clearing agent reconciliation.
· Checking port and custom clearing Checks.
· Handling the list of checks (DCR, Credit advices for banks on daily basis).
· Making sure that transfers to foreign suppliers are made on time.
· Testing with the IT team on programs related to Accounting & Sales.
· Assist our external auditors during their audit job.


October 2012- January 2017
Transmed SAL- Lebanon 
Operations Accountant-(Finance & Accounting Department)

· Handling suppliers' accounts: reconciliation for receivables and payables, payments control, debit notes and credit notes (mainly Mars, Kellogg's and Wrigley's).
· Coordinate between the supplier and the sales department in what related to sales offers, promotions and prices.
· Issuing customers credit notes and debit notes.
· Initiation promotions budgets estimation and follow up.
· Cost control for promotion activities.
· Applying monthly offers and promotions on the system and coordinating with the cross- function departments.
· Responsible for following up on shipment shortages/damages claims through debit notes to the supplier or claims to the insurance company.
· Building Price Structures and composing item billing and selling price, cost components, landed cost, cost calculation and applying them on system.
· Responsible for issuing the monthly price list.
· Declaration of all prices and offers to the ministry of Economics.
· Inventory and stock count on monthly, Quarterly and yearly basis.
· Issuing statement of account for Suppliers.
· Process all accounting transactions in the system related to the vouchering unit.
· Monitor and checking clearing vouchers and clearing agent reconciliation.
· Handling the list of checks (DCR, Credit advices for banks on daily basis).
· Making sure that transfers to foreign suppliers are made on time.



 November 2011- September 2012
Transmed SAL – Lebanon
 Clearing Accountant-(Finance & Accounting Department)

· Process all accounting transactions in the system related to the vouchering unit.
· Passing clearing vouchers and clearing agent reconciliation.
· Analyze the actual cost vs. the accrual cost of each order.
· Follow up on port and custom clearing and handling related entries.
· Handling the list of checks (DCR, Credit advices for banks on daily basis).
· Issuing statement of account.
· Doing Inventory and stock count at year end.


COURSES & WORKSHOPS

· Successful Negotiations: Essentials Strategies and Skills (Issued Nov.2020)
· International Computer Drivers License-ICDL (Issued Feb.2010) 
· The Definitive Guide to Accounting, Taxes and NSSF (6 Days Intensive Workshop)


VOLUNTEER EXPERIENCE

 November 2017- Present                                       	 	 	 	 	            
Beirut Marathon Association-Lebanon
Start Team Leader

· Organizing and monitoring the assigned gathering section before the race.
· Guiding and helping people for a smooth Race Start.
· Managing a team of volunteers.
 

EDUCATION 
 
Sep 2006-July 2010
Beirut Arab University- Beirut, Lebanon 
BS in Banking & Finance
 
2006
Abdullah Alayli Public High School-Beirut, Lebanon
Diploma in Life Science 
 
SKILLS 
 
Language Skills: Fluent in Arabic and English
Computer Skills: Word, Excel, PowerPoint, Outlook, Oracle (JDE) and Power BI.
 
INTERESTS 
 
Swimming, Basketball, Jogging, Biking & Cinema
 
REFERENCES 
 
Available upon request. 
