
Alaa El Khatib 

Beirut- Lebanon  

E-mail address: alaa1khatib98@gmail.com  

Mobile: 00 961 70 790 263 

 

Objective: 

Seeking employment that will help me utilize my skills and abilities in a professional 

environment. To come up with innovative ideas and concepts, that assist the growth of the 

company. 

 

Personal Information: 

 Nationality: Lebanese  

 Date of Birth: 31-5-1998 

 Gender: Female 

 Marital Status: Single 

 

Experience : 

 Had an internship at Engineering and research international (May 1till November 30) : 
Worked for one month in a team as data entry, my major role was to filter the Electric 
 assets images and fill in the relative required fields. After that my role changed to become 
quality control for six months, my responsibility was controlling the quality of work performed 
and checking the reports to ensure that they adhere standards and comply with the 
requirements. 
 
 

Additional information: 

Finished a microwork training at dot Lebanon which includes : 

 Building business website adding products and creating logo using logo maker . 

 Working on access 

 Introduction to linux  

 Working on excel sheets  
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Finished training at scroll up that included : 

 Introduction to Microsoft Dynamic365 /ERP (certified) 

Languages: 

 Arabic - Mother tongue 

 English - Fluent written and spoken 

Computer skills: 
 Microsoft office (power point, excel, world, access) 

 Tableau 

 Java 

 MySQL work bench (oracle) 

Education: 

 Management Information Systems (MIS) ,  

Graduated from Lebanese International University of Beirut 2019-2020 

 

Responsibilities: Perform all duties that are expected from me, helpful and friendly 

service at any time. 

 

Personal Competencies : 

 -Good communication, Accuracy -Possessing a good team spirit, have the ability to 
succeed in any position. 

 

Certificates : 

 

 

 

 









 

 

 

 

 


