Objective   
To find a job that will require implementation of my skills, educational background and experience so I can develop my skills at your company and have a chance to show my capacities, efficiency and effectiveness to safe guard our mutual interest.  
Experience
Receptionist at Le Marly Hotel (internship)- 07/2015 to 09/2015 

Sales agent at “Abou Najm Group” - 06/2016 to 09/2016
· My Duties were to set meetings with customers, introduce our products in order to make our clients familiar with them in order to increase our sales margin.

[bookmark: _GoBack]Financial assitant at Abou Najm Group – 07/2017 to 09/2017
· Assist in maintaining Up-to-date administrative records and personal file.
· Verify integrity and conformity of supporting financial documents before submitting for approval of settlements.
· Assist in managing the petty cash and follow the petty cash expenditures and payments.
· Organize and file financial information and sensitive documents.
· Perform other duties assigned by the Finance Manager.
Education
Master’s in business administration: General MBA – 2019 
(ongoing)
American University of Science and Technology (AUST), Lebanon, an affiliate to the State University of New York, New York, USA.

Bachelor of science: Finance- 2013 to 2017
American University of Science and Technology (AUST), Lebanon, an affiliate to the State University of New York, New York, USA.
Activities 
Progressive socialist scout (2002-2013)
Shwaya youth association (2016 – 2020)
Charitable association meant for helping those who cannot afford buying medical equipment’s.
It also helps giving material and food aid.   






Contact
Address:
Beirut/Ashrafieh – Lebanon

Phone:
+961 71345840

Email:
samerabousaad94@gmail.com
Skill Highlights
· Computer Skills such as Microsoft Word, Excel, PowerPoint, and Internet use.
· Strong decision maker
· Complex problem solver
· Innovative
· Service-focused
· Ready and willing to acquire any additional skills and training
Languages
· Arabic	- Native
· English- Fluent
· French- Fair

SAMER ABOU SAAD


