Reem Gharzeddine
+96170/957-689 • gharzreem@gmail.com

EDUCATION
American University of Beirut								Beirut, Lebanon		
BA in Business Administration – Finance and Marketing concentration 			Aug 2018 – June 2021
GPA: 86% 

Al-Kon International School								Jeddah, Saudi Arabia		
High school British diploma: 90/100 							Aug 2014 – May 2018
IGCSE diploma: A+								
	
WORK EXPERIENCE 
Beirut AI										Beirut, Lebanon
Marketing intern 									Jan 2021 – Present 
· Executed and developed marketing campaigns for specific events
· Conducted research and analyzed data to identify and define audiences 
· Wrote and proofread creative copy
· Conducted market research and found answers about consumer requirements, habits, and trends
· [bookmark: _GoBack]Brainstormed and developed ideas for creative marketing campaigns

American University of Beirut								Beirut, Lebanon
Translator - Center for Arab and Middle Eastern Studies 				Mar 2020 – April 2020 
· Translated – from Arabic to English – verbs, adjectives, sentences, etc. for foreign students residing in Lebanon
· Inserted everyday Lebanese phrases into Quizlet for students to access 
· Assisted supervisor in organizing files and rewriting translations onto Quizlet 

Dar Al-Hekma Model United Nations (DAHMUN)					Jeddah, Saudi Arabia
Middle-Man Assistant between DAH and GIS 						Nov 2017 – Dec 2017 
· Managed more than 3,000 SAR for the event
· Collected and organized around 100 admission papers
· Wrote e-mails to DAH representatives to better organized the event
· Clarified instructions to classmates  

Al-Kon International School (GIS)							Jeddah, Saudi Arabia
Supervisor’s Assistant									Aug 2016 – May 2018 
· [bookmark: OLE_LINK1][bookmark: OLE_LINK2]Organized files in the office improving efficiency by 50% 
· Distributed papers among 30 classes 
· Planned around 10 activities and 4 field trips for students
· Decorated lower grade classes

RELEVANT COURSEWORK
· Investment Management 
· Derivative Securities
· Financial Markets and Institutions
· Consumer Behavior
· Digital Management

CERTIFICATIONS
Wall Street Prep 
Crash Course in Bonds and Debt								In progress
Google Digital Garage 
Fundamentals of Digital Marketing							In progress
EXTRACURRICULAR ACTIVITIES
Fullbridge U Program (with distinction)							October 2019
· A 2-month preparedness course focused on effective communication, teamwork, design thinking, and critical work management skills.
Shadow Day at Deloitte									April 2019
· Hands-on experience of what a day in an audit company is like.
Dar Al Hekma Model United Nations 							December 2017
· Won honorable delegate for debate skills.
StockTrak Game in Investment Management class					Sept 2020 – Dec 2020
· Actively traded equities in a diversified portfolio 
· Dealt with bonds (short and long term) 
· Analyzed information and data related to equities 
· Maintained a good Sharpe ratio along the duration of the class 

SKILLS
Languages: Arabic: Native, English: Fluent/Bilingual Proficiency
Computer skills: Microsoft office: Excel, PowerPoint, Word, Access
Soft skills: Quantitative skills, strategic communication, leadership, negotiation, interpretation, work ethic, analytical and numerical skills, conflict resolution, work well under pressure, detail oriented, flexible and adaptable, easy to learn and develop (especially with computer skills), team player, multi-tasking
Social Media skills: Advanced user in Instagram, Facebook, and Twitter analytics.
Technical skills: Beginner in SEO and Google Analytics. 
Intermediate-Advanced user in Microsoft Excel.


