Jana Tarek Shaaban
Jts11@mail.aub.edu - +96171684950 - Choueifat, Lebanon

OBJECTIVE 
Seeking an internship/ entry level job in well reputable organization that best matches my educational background and skills to build and develop my career.    
EDUCATION 
American University of Beirut   	 		                09/19-06/22	
Bachelor’s degree in business administration-Accounting Concentration
	GPA: 3/4   => B
Eastwood College
Lebanese Baccalaureate in General Science                                                                                                  	 09/12-06/19
EXPERIENCE 
Jeunesse Global                                                                                                                                                                06/20-present 
· Worked as a Jade Executive at Jeunesse Club 
American University of Beirut-Work Study Employee    			     				 09/19-11/19	
· Assisted students in a required Computer lab with projects and utilities.
EXTRA CURRICULAR ACTIVITIES
Volunteering work									                09/20-present
· Assisted high school students as an Educational Consultant in WeGuide where we have 1 on 1 meetings with high school students to help them with their university life and majors.
· Raised awareness about social issues like women’s rights, covid-19, discrimination…
Tutoring:                                                                                                                                                                            09/19-present
· Helped students with their after-school studies.
AUB Consulting Club											 02/20-present
· Participated in case solving workshops, interview training workshops, and case competitions.
High school Activities										 10/13-06/19
· Participated in the team of basketball.
· Participated in art and music club.
· Won the first place in Science fair project.
· Assisted in designing many activities like basketball, parties… 
SKILLS
Languages: Fluent in English and Arabic with basic knowledge in French (writing, reading, and speaking)
Computer Skills: 
· Microsoft Word
· Microsoft Excel
· Microsoft PowerPoint
· Microsoft Access 
Soft Skills: 
· Problem Solving
· Leadership
· Communication
· Team building
· Teamwork
· Management
· Public Speaking
· Working under Pressure
· Ability to Meet Deadlines
· Time Management


