Zeina Antoun
Beirut, Lebanon| +96170824085 | zfa10@mail.aub.edu

Education
American University of Beirut (AUB) | Beirut, Lebanon					            Sep 2017 – May 2020
BBA in Business Administration – Concentration in Finance 
GPA: 3.2/4

Saint Mary’s Orthodox College (SMOC)| Beirut, Lebanon	    				Sep 2002 – Jun 2017
Lebanese Baccalaureate - Sociology and Economics (with Distinction)

Experience
Research Assistant |American University of Beirut| Beirut, Lebanon                                               Sep 2020-Present 
· [bookmark: _GoBack]Attend project meetings and prepare progress reports
· Conduct research and summarize information and findings
· Update the Faculty of Arts and Sciences’ website content

Tamkeen Project | Educational Mentor| Beirut, Lebanon                                                             July 2020 – Oct 2020
· Mentored SAT sessions twice a week via Zoom
· Organized and lectured English Communicators sessions every week via Zoom
· Leaded and collaborated with colleagues and other interns
· Guided students and managed questions and concerns 

Ernst and Young (EY) | Audit Intern | Beirut, Lebanon                                                               May 2019 – July 2019
· Rolled forward previous documents from last year on EY canvas
· Completed unfinished forms and signed them on EY canvas
· Prepared tests for materiality based on certain PM (planning materiality), TE (tolerable error), and SAD (summary of audit differences)
· Was assigned at Hypco and performed vouching by checking invoices, receipts and other documents
· Prepared casting, cross-casting for Hypco’s financial statements as well as its related companies

Mastri Artigiani Del Gelato (MAG) - Sales in Exhibitions and Events |Baabda, Lebanon                                 Sep 2017
· Monitored revenue cash flow for exhibitions on a monthly basis
· Increased sales revenue by 20% through adopting pricing and marketing strategies

Children’s Cancer Center (CCCL) - Volunteer| Beirut, Lebanon                                                     Jun 2016 – Aug 2016
· Provided immediate responses to questions from volunteers
· Participated in outdoor events
· Managed fundraising campaigns and events with team members
· Maintained knowledge of community services and resources available to patients 
· Handled administrative tasks ( paperwork, entering data…)
· Developed reputation as an efficient service provider with high levels of accuracy

Extracurricular Activities
AUB Women at Work Club| Marketing  Member| Beirut, Lebanon                                                   January – Present 
BEYMUN 2020 |Public Relations Team Member/Organizer | Beirut, Lebanon                       March 2020 – Present
AUB Consulting Club | Member| Beirut, Lebanon                                                                          Sept 2019 – Present 
The Quest by Unilever 2019 |Participant | Beirut, Lebanon                                                                              Feb 2019
Fullbridge U program – AUB OSB| Workshop Certification| Beirut, Lebanon                                    Feb – Mar 2019 
AUB OSB’s Big4&After competition |Participant| Beirut, Lebanon                                                               Oct 2019
Virtual Stock Exchange competition |Participant| Beirut, Lebanon                                                     Oct - Nov 2019
Ibdaa Competition|Participant| Beirut, Lebanon                                                                                            April 2019
AUB Entrepreneurship Club (E- Club) |Team Member| Beirut, Lebanon                                                    Sept 2017
IQS (I quit smoking) anti-smoking drawing competition |Participant | Beirut, Lebanon                               May 2016
Saint Mary’s Orthodox College Speech Competition |Participant | Beirut, Lebanon                                March 2016

Summary Skills
Languages: English (Fluent), Arabic (Fluent), French (Intermediate – DELF Levels A1, A2, B1)
Computer skills: Microsoft Office (Word, Excel, PowerPoint, Access)
Soft skills: Customer service, Organization, Time Management, Active Listening, Self-motivated

