PAMELA J. MANSOUR
	sarba , keserwan

	Mobile 71 310 320  
E-mail: Pamelajmansour.93@gmail.com



Date of birth   22-07-1993
Marital status  Single
Nationality      Lebanese



	Objective

	
	Joining your multinational company team with a fast routine, a challenge, excellence and performance driven work ethics.

	Education

	
	2019 – 2021   AOU, ANTELIAS
Masters in  Management & Finance

2011 – 2015   Lebanese University,  FANAR
Bachelor in Journalism

1996 - 2011	Apotres ,   JOUNIEH	
Terminal SE


	Work Experience
                                2016 – Present Accountant at Audi – Admin manager                      (                                                            (Kettaneh)         
                                2015  - 2016        Cashier/Accountant  at Home City –    
                                                           SAHEL ALMA & ZALKA            
                                2015                   Wrote documents to a website in Dubai                                    
                                2014 – 2015         Secretary in a dental clinic in Jounieh
                                2013 – 2015         Give particular lessons

	      
	 2012 – 2014        Sales and cashier at “ Sport et loisir,  
                             KASLIK’’. 
                             Hade a great service with customers,  
                             sociable, presentable, and hardworking.   
                                                                                                                                        
 2011 – 2012        Assistant to a lawyer in Jounieh               

 2009 - 2011	      Cashier at ‘’ Le Charcutier Aoun,   
                             SARBA”                                                                 

	
	Effectively handled all cash transaction, had great customer service and dealt with customers in a great and professional way. Always gave service with a smile demonstrating great communication skills.


	computer  and  internet  knowledge
Excel, Word, PowerPoint, Access, Photoshop, Windows, Internet (all kind of web), Professional work on Facebook, Twitter, LinkedIn



LANGAGES



	· Arabic fluent spoken & written
· English fluent spoken & written
· French fluent spoken & written
              
        
HOBBIES

	Reading, dancing, biking, travelling, writing, skiing, swimming.



TRAININGS/PROFESSIONAL DEVELOPMENT


	
· Training at “MTV” LEBANON (2015)
· Red cross
· Scout 



    PERSONAL CHARACTERISTICS       
	Good writing and communication skills, team player with superior influencing skills. Good management skills with ability to listen, having excellent diplomatic and negotiating capabilities, sociable and presentable, active and dynamic, patient and ambitious. Ability to work extended hours and during weekends when necessary. High degree of confidentiality. Ability to work under pressure.





I confirm that all data and information cited above are true.




