Reina El Bayoud
reinabayoud1@gmail.com | 0096171516071 | http://linkedin.com/in/reina-bayoud
Beirut, Lebanon


EDUCATION

American University of Beirut, Beirut, Lebanon                                                                                                                                       August 2018 – December 2021
Bachelor of Business Administration – Marketing 
GPA: 3.11/4 
City International School (CIS), Beirut, Lebanon                                                                                                                                         September 2016 – June 2018

Lebanese Baccalaureate – Life Sciences 

Perfect Conduct Award

EXPERIENCE

United Nations Environment Programme, Beirut, Lebanon                                                                                                                                January 2023 – Present 
Programme Management Associate, United Nations Volunteer
· Participated in the preparations for marketing and communications events
· Supported the Regional Development Coordinator in hosting high-level meetings and preparing for forums in collaboration with the League of Arab States

· Supported the Regional Development Coordinator in the preparation of a Private Sector Engagement Strategy

· Supported the team in preparing for a working group workshop on Biodiversity-related Multilateral Environmental Agreements
· Prepared presentations, concept notes, and action plans

· Supported the programme manager in multiple environmental projects that are being implemented in Iraq, Qatar, and Lebanon
· Facilitated communications between the programme manager and implementing partners
· Provided technical support, such as scheduling meetings, preparing meeting minutes, and following up on time-sensitive tasks

· Supported the preparation of expenditure reports, and revised expenditure reports received from implementing partners
· Supported the preparation and hosting of national and international trainings

· Coordinated with implementing partners to ensure that the planned deliverables are of expected quality
· Conducted stakeholder consultation meetings to initiate baseline data collection
· Lead the process of data collection and extraction 
· Prepared the necessary legal documents to establish partnerships, such as Memoranda of Understanding and agreements
· Completed necessary administrative tasks such as human resources and procurement services
United Nations Environment Programme, Beirut, Lebanon
Research Assistant Intern                                                                                                                                                                              August 2022 – January 2023
· Conducted research on different environmental areas of work
· Prepared the necessary documents and information for high-level meetings
· Attended technical meetings for ongoing and upcoming projects

· Supported the project management of EIS – Iraq 
· Supported budget reports for ongoing projects 
· Worked in teams to prepare concept notes and action plans for upcoming projects
· Supported the conduction of project-related events such as workshops

· Participated with the communication team on campaigns
RAY Labs, Beirut, Lebanon                                                                                                                                                                                      May 2021 – July 2021 
Digital Marketing and Social Media Specialist Intern
· Worked on generating online leads to the company’s website and social pages to raise awareness about the services provided
· Improved writing skills by creating articles for the company’s website
· Conducted market research for the PropTech industry in the Middle East in order to improve the company’s marketing strategy 
· Completed Search Engine Marketing to generate organic online leads 
· Created a content plan for the company’s social media platforms and created the designs of their social media posts
EXTRACURRICULAR ACTIVITIES

AUB Outlook Newsletter, Beirut, Lebanon                                                                                                                                                     October 2021 – April 2022
Staff Writer
· Writing for the Business section and the Health and Wellness section
Children’s Cancer Center of Lebanon (CCCL), Beirut, Lebanon                                                                                                                     February 2019 - July 2019
Volunteer
· Entertained children before and after their cancer treatments by playing 
· Ensured children were properly taken care of prior to their treatment
· Ensured most of the children participated in the activities held by the center by encouraging them and motivating them to stay in good spirits
Model United Nations, Beirut, Lebanon                                                                                                                                                  December 2016 - February 2017

Delegate

· Represented the country Bolivia in the General Assembly by giving speeches and debating with fellow delegates 
· Researched and compiled information to support my arguments 
· Discussed and debated different points of views with fellow delegates 

PROJECTS

Environmental Information System – Iraq                                                                                                                                                           August 2022 – Present

· Supported ongoing activities for the EIS – Iraq project
· Supported budget reporting and financial reports

· Aided in the organization and implementation of a capacity-building workshop
Caspresso Campaigns                                          



                                                                   October 2021 - November 2021
· Created marketing campaigns for Caspresso by Casper and Gambini’s, a Lebanese coffee brand, in a well-coordinated team
· Aimed at achieving brand awareness 

· Utilized traditional and digital media as our channels

· Presented our campaigns to the Caspresso team 

Ecomz/Shopify Project                                          



                                                                   October 2021 - November 2021
· Encouraged entrepreneurial skills by coming up with an ecommerce startup
· Created and designed products relating to the store

· Designed the ecommerce website

· Familiarized myself with the backend of creating an ecommerce website 
TikTok and TikTok Analytics                                                                                                                                                                                June 2020 - June 2020
· Achieved coordination in team work

· Conducted advanced research on TikTok

· Understood TikTok from a marketing perspective

· Familiarized with TikTok analytical tools, such as Pentos, TikAnalytics, and Clout Meter

PUBLISHED WORKS

AUB Outlook – The Independent Student Paper
· https://sites.aub.edu.lb/outlook/2021/11/07/post-lockdown-social-anxiety-and-how-to-cope/
· https://sites.aub.edu.lb/outlook/2021/11/30/sustainable-luxury-how-millennials-balanced-consumerism-and-sustainability/
· https://sites.aub.edu.lb/outlook/2021/12/01/food-and-mood-how-your-diet-plays-a-role-in-mental-health/
· https://sites.aub.edu.lb/outlook/2022/03/06/what-happened-at-cop26-and-how-are-businesses-affected/ 

· https://sites.aub.edu.lb/outlook/2022/04/04/your-basic-guide-to-female-hormones/ 
COURSES AND CERTIFICATES
Report Writing in English                                                                                                                                                                                                   February 2023
· Offered by the Talent Development Unit at the United Nations Office at Nairobi                                                                                                                
· Provided lessons on the writing skills necessary to prepare reports and other writing tasks in accordance with the UN Editorial Manual
Google Certificates: 
· Advanced Google Analytics                                                                                                                                                                                               May 2022
· Google Analytics for Beginners                                                                                                                                                                                        June 2020
International Law

· Offered by UC Louvain
Facebook Webinar:
Boost with Facebook, Beirut, Lebanon                                                                                                                                                                                       June 2021
· Introduced digital marketing and advertising on Facebook and Instagram.
· Identified the different marketing techniques to use to advertise businesses on these platforms
Contract Law: From Trust to Promise to Contract                                                                                                                                                             January 2021
· Offered by Harvard Law School 
SUMMARY SKILLS

Languages: Fluent in Arabic and English
Computer skills: Microsoft Office, Canva, Marketing tools, Social Media Platforms, Internet Research,   
Soft skills: Negotiations, Debating, Ethics, Adaptability, Communication, Critical thinking, Analyzing, Leadership
Interests: Writing, Reading, Marketing, Planning and Organizing, International Relations, International Development, Project Management, Politics, Regional Development
