Stephanie Jabak
stephanie.jbk98@gmail.com | 81 880 987 

Beirut | Lebanon


PROFESSIONAL SUMMARY

A highly determined and focused individual who likes to get tasks done on time with the highest amount of effort needed, with experience in a busy workplace. Constantly supporting those in the same workplace to benefit from group ideas and cooperation. Currently a senior majoring in Media and Communication at the American University of Beirut with hopes to continue a master’s degree to become a Media Consultant. 

Key competencies: 

· Writing 

· Research
· Social Media
· Drawings, Themes and Catchy Captions
· Make up
· Creative Writing 

EDUCATION
American University of Beirut (AUB), Lebanon                                                                               August 2017-Present
Bachelor’s Degree in media communications 
Expected graduation date: December 2021
Greenfield College, Beirut, Lebanon 



                                  

                 June 2017
High School Diploma
EXPERIENCE

Lush, Beirut, Lebanon                                                                                                                August 2018-October 2018
Sales Associate and Party Organizer
· Restocked products and organized display
· Created chalk drawings for parties/events

· Provided in person product testing
· Managed online orders
· Reached personal sales goal each month
Writing Tutor, Beirut, Lebanon                                                                                                          January 2018-Present

· Edited, Revised, and critiqued more than 10 student papers per month. 

· Maintained a high level of customer satisfaction with the clientele.

Heavenz Vape Shop, Salem, New Hampshire                                                                  September 2020-December 2020

Manager and Employee trainer

· Placed stock orders

· Ensured customer satisfaction

· Trained new employees for 4 hours a day over 2 weeks.
· Prepared full social media plan for Instagram and TikTok.
EXTRACURRICULAR ACTIVITIES

Social Media Manager/Freelance Makeup Artist                                                                                July 2019-Present                                                                                                                      
@mua.stephaniee
· Managed social media accounts mainly on Instagram along with Twitter, and TikTok for my make-up account.
· Drove up followers on these platforms.
· Collaborated with photographer (@zvisions) on several shoots as the makeup artist
SUMMARY SKILLS

Languages: Fluent in English and Arabic 
Computer skills: Instagram – Facebook - Twitter – TikTok – Photoshop - Word – PowerPoint.
Interpersonal skills: Effective Communicator – Multi-tasker – Creative – Flexible – Reliable – Work under Pressure.
Interests: Make Up – Fashion – Social Media – Trends
