Beirut, Lebanon • Mobile: +961 70 838633 • Email: meheddine_s@hotmail.com
Meheddine M. Saaydoun


Objective
Multi disciplined and qualified professional with excellent organizational and team working skills. Seeking a position in your firm where I can utilize my enthusiasm, self-learning ability and leadership, interpersonal and entrepreneurial skills.


Education
Lebanese University - Faculty of Economics & Business Administration.                    2007 – June 2011
Bachelor’s Degree - Marketing.
Masters in Marketing - Under Graduation.
Bachelor’s Degree - MIS (Incomplete).

Notre Dame School – Moussaitbeh                                                                                                2005 - 2006
Lebanese Baccalaureate (Part II) “Economics & Sociology”.

Relevant Course Work
· Recherche Opérationnelle et Aide à la Décision
· Etude de Cas en Marketing
· Bases de Données
· Marketing Research
· Intro to Algorithmes – Networking



Professional Experience
FRANSABANK Administration Department                                                           November 2011-Present

· GRAD Employé Principale
· POSTING 
· Handle Accounting Transactions (Fixed Asset , expenses..)
· Handle Accounting Transaction of ASSETS FRANSABANK IRAQ 2 Branches
· Monthly Report
· Asset Accounting Transfer
· Correspondences with Branches and departments
· Handle Donation asset’s procedures
· Advances project accounting
· Cloture Project in advances Account
· Invoicing 
· Transitory Accounts Management
· RFID Project Launching
· [bookmark: _GoBack]GP Launching

Ministry Of economy and Trade - Down Town - Lebanon                                                September 2009
· [bookmark: OLE_LINK1][bookmark: OLE_LINK2]Trainee


Computer Literacy
· Microsoft Office Packages.
· MS project (Intermediate Level).
· SPSS statistical analysis software (Intermediate Level).
· Peachtree (Accounting Software) (Intermediate Level).
· C++ Languages, Networking, Web Development (Intermediate Level)
· Netsurfing





Skills
· Excellent communication skills, complimented by an outgoing personality and a “can do” attitude
· Developed ability to produce reports and presentations to a professional standard.
· Effective at time management and prioritizing tasks to achieve deadlines.
· Professional team working, leadership and communication skills.
· Proficient in assessing data and formulating solutions.


Languages
· Native Arabic.
· Fluent in spoken and written French. 
· Good in spoken and written English.


Activities & Hobbies
· Basketball, Swimming and Reading Newspapers.


References
· Supporting documents available upon request.
