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Summary
Accept new changes and opportunities for betterment of the company. Excel in following company  protocol, policies and procedures. Seeking advancement and a career Always open and accept  new challenges.
Skill Highlights
	· Project management
· Strong decision maker
· Complex problem solver
	· Innovative
· Service-focused



Experience
System Administrator Supervisor - 09/2016 till now
Dierkouchi and Bchetfine Official Schools - Lebanon
· Cooperate with the ministry of education for registering students and generating the official names list report.
· Responsible for the ministry of education SIMS software that contain all the data about the schools.
· Work with the educational center for research and development by entering all the information about schools and students and staffs.
· Complete and generate detailed official reports and synchronizing all the information between us and the ministry.

Electrical constructor - 01/2014 till now
Freelance (own work) - Lebanon
Work on full electricital projects starting from reading electrical maps, modifying where necessary, and implementing. Projects worked on:

· Al-Sultania venue: full electricity implementation, installing the dance floor and connect the interface between the software led panels of the dance floor. In addition I was responsible off all electricity maintenance. (www.alsultania.com)
· Tivoli industry and all branches responsible of the maintenance of the industrial and electricity.
· High and low current electrical work.
Maintenance and administration supervisor  - 01/2014 to 03/2014
FDC (food and drug company) – Lebanon                         
· Responsible of the maintenance team who referred to me daily maintenance reports to take action accordingly. 
· As an administrator supervisor, the job duty was to contact suppliers and get best offers for the company development.
· Doing BOQ for purchasing.
· Reporting manager on daily basis.
· Making presentations.

Maintenance Supervisor - 07/2012 till 12/2013
Soliver (glass factory) - Lebanon
· Team leader of a maintenance group whose duty is to check up industrial machine and production quality control.
· Fixing problems in the machines mechanical and electrical.
· Reprograming the machines in every new production.
· Monitoring the quality in error checking done by the machines.

Stock Manager / Administration Supervisor – 07/2011 till 07/2012
Tivoli Co. (Pastry and cooking company) - Lebanon
· Purchasing food supplements, packing, and distributing them to all departments making weekly reports of available stocks and ordering the missing.
· Checking the markets for new supplements that gives the company making a good quality for the production.
· Taking orders from clients and follow up with the factory.
· Monitoring our branches on daily basis.

Workshop Assistant Manager + Stock Manager              Dec 2010 till July 2011
BISCO - Lebanon
· Assistant for workshop manager in collecting and inserting data of vehicles and distributing duties to the employees.
· Monitoring the cars production line to finish befor deadlines.
· Quality control the finishing of thr production.
· As a stock manager responsibility is to purchase vehicles supplies and to distribute them to the departments for the installation.
Linguist (CAT6) – 03/2006 till 09/2006
Venture Gulf Group – Qatar 
· Controlling data entry and reporting to team leader.
· Translate from arabic to english by using a system coding and upload them when finish.
EDUCATION

MUBS (Modern University of Business and Science) – Lebanon
Bachelor of Science in Computer Science
June 2009
Amlieh Technical Institute - Lebanon
TS3 in Industrial Computing
June 2005
Shouf Technical Institute - Lebanon
BT3 in Electronics
June 2000
Shouf Technical Institute - Lebanon
Diploma in Electrical installations
June 1998

COMPUTER SKILLS
· All Microsoft Office programs (Word, Excel, Power Point, Access, etc…)
· Microsoft teams.
· Zoom.
· Operating Systems (Windows)
· Programming Languages (C#)
· Assembly Language for industrials machines
· Electronic Circuit Designer
· SIMS
· Calem Interprise CMMS

Other skills:
Bchetfine municipality member from 2010 till 2016 Responsible for youth and sports committee.
Lebanese Red Cross first aid sector in 603 for 2 years.

