Ali Al Akhrass 
Beirut, Lebanon 
+961 71 284 884 
ali.alakhrass@lau.edu 
 
EDUCATION 
Lebanese American University (LAU) Beirut, Lebanon (Feb 2013 - Dec 2015) 
BS in Business with emphasis in Management                     
 
WORK EXPERIENCE  
Accountant at Ezzeddine Plus for Tobacco (Jan 2021 – Present) 
· Managed all cash transactions to overcome the struggles of the fluctuating currency value. 
· Kept account books and systems up to date. 
· Audited and balanced daily accounts and transactions. 
· Prepared a daily report to help in forecasting the daily needs of foreign currency. 
· Communicated with exchanges to procure foreign currency at optimum rates. 
· Communicated with customers to ensure payments are received on time. 
· Released payments to suppliers as per the agreed terms. 
 
Procurement Assistant at LAU Beirut (Jan 2016 – Dec 2020) 
·  Locating sources of supply 
· Working to release the payment to the supplier as per the terms of agreement according to the duties & tasks performed. 
·  Obtaining price quotations through formal and informal procedures 
·  Coordinating with pre-qualified and selected suppliers 
·  Following up on budget approvals 
·  Following up on purchase orders to ensure that the supplier fulfills the purchase  
[bookmark: _GoBack]agreement on delivery and that the carrier delivers the shipment promptly and in good condition 
·  Handling, directly with the supplier, all correspondence concerning purchases post-delivery 
·  Coordinating with campus departments. 
·  Item & Supplier creation on Oracle Database. 
 
Administrative Office Assistant at LAU Beirut (Feb 2013 – Dec 2015) 
 
· Validated invoices against purchase order to ensure their integrity and accuracy. 
· Followed up with suppliers to obtain bid requests on a timely basis. 
· Supervised deliveries from suppliers and dispatched them to end users. 
 
 
Languages: Arabic (Native) & English (Fluent) 

