


Mohammad Khalil Khaywa
 Beirut-Lebanon Ras El Nabea, Flayfel BLDG 8th floor
Phone Number: +961-71 670800
Nationality: Lebanese
E-mail Address: mohamadkhaywa@gmail.com
OBJECTIVE______________________________________________________________________________________

To obtain a challenging career within a reputable organization in Business-Management, where I can utilize and develop the knowledge I gained through my years of education.  
 
EDUCATION_________________________________________________________________________ ____________
                                        
From Sep/2017 to Feb/2021        	American University of Science and Technology	             Beirut, Lebanon	Bachelor of Business with emphasis on Management
	

From Sep/2006 to June/2017	Beirut Baptist School	             Beirut, Lebanon
	Official Lebanese Baccalaureate in Sociology & Economics
EXPERIENCE_____________________________________________________________________________________

From July/2019 to August/2019       Fransa bank SAL                                                                                       Beirut, Lebanon
                                                       Position held: Intern  
A) Teller
· Performing deposit/withdraw transactions
· Receiving loan payments
· Cashing checks
                                                                         B) CSR
· Opening up new account balances
· Issuing debit/credit cards
· Completing loans

[bookmark: _GoBack]From June/2018 to May/2019    Central Transport and Clearing                                                                Beirut, Lebanon
                                                       Position held: Sales representative 
· Visiting merchants  
· Issuing invoices 
· Conducting data entry 

From August/2017 to October/2017      Sadine Travel and Tourism                                                                     Beirut, Lebanon
                                                       Position held: Customer Service 

· Preparing travel packages 
· Handling customer's files 
· Issuing tickets for customers

EXTRA-CURRICULAR ACTIVITIES_______________________________________________________________

· First Aid Training – Lebanese Red Cross (February 2016) 
SUMMARY OF SKILLS____________________________________________________________________________

Computer skills: Microsoft office (Excel – Word – Power Point) 
Technical skills: 
Languages: Fluent in English, Arabic (oral and written), Basic French 

		
INTERESTS AND HOBBIES________________________________________________________________________
Sports: Football, Swimming  


REFERENCES____________________________________________________________________________________

Available upon request 




