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Jad A. Itani






PERSONAL INFORMATION 

Date of Birth: 03- 08- 1999
Marital Status: Single 
Nationality: Lebanese 
CERTIFICATION & EDUCATION 
                                                                               
· Haigazian University| Beirut, Lebanon	                        		 
     Marketing major     GPA: 78.7                                                                  May 2021
                                                                                                         
Bachelor’s degree

· Makassed Khaled Bin Al Walid High School| Beirut, Lebanon               2017
Official Baccalaureate  


PROFFESIONAL EXPERIENCE


· October 2020 – present: Staff member with Safa women’s team | Beirut City, Lebanon.

Main responsibilities and duties: 
· Handle the equipment needed 
· Checking with field reservations
· Excel data entry (team schedule)
· Financial reports

· November 2019 – January 2020: Inventory auditor internship at Yamaha Motorcycles | Beirut City, Lebanon.

Main responsibilities and duties: 
· Auditing number of products
· Checking products in warehouse
· Excel data entry
· June 2019 – August 2019: Account Management Internship at J. Walter Thompson| Beirut City, Lebanon.

          Main responsibilities and duties: 
· Talking with clients
· Handling accounts
· Research
· Presentations

· May 2016 – July 2016: Employee at McDonalds | Beirut City, Lebanon.


Main responsibilities and duties: 
· Taking and organizing orders
· Customer service 	

Community Service

· Dar Al Aytam (NGO) Volunteering and different projects (2017)
· Makassed scouts and other different projects. (2016)
· OffreJoie Volunteering in rebuild (2020)



SKILLS 

· Computer Skills:          Excellent knowledge of Microsoft Packages (Excel, Access, PowerPoint…)
                                             And in adobe Photoshop programs
· Linguistic Skills:          English, Arabic, and French (Basic)
· Soft Skills:                    Communication, Team-Work, Critical reasoning ability, Independent, Ambitious, Problem solver and Public Speaking




OTHER

· Futsal player with Haigazian University


REFERENCES

· Available upon request 		



