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Dekweneh
Cell: 78896216
Email:rebeccaabouabsi@hotmail.com


	
	

	OBJECTIVE
	To obtain a role in a dynamic company where I can contribute to its success through my knowledge and skills, while also learning from the company and developing my career.

	
	

	EDUCATION
	Sagesse University , Fern el chebek 
BA in International Business Management and Economic Development
April 2021
 College of the sisters of the Rosary, Sin El Fil
BA in economic science
June 2019


	
	

	EMPLOYMENT
	Hilton Beirut Habtoor Grand, Sin El  Fil
June 2021 – July 2021

Human Resources Internship

· Updating internal databases with new employee information like contact details and employment forms
· Gathering payroll data like working hours, leaves and bank accounts
· Screen resumes and application forms
· Preparing HR-related reports as needed (like training budgets by department)
· Maintaining payroll information by collating, calculating and entering data
· Calculating payroll liabilities by determining employee taxes, including federal and state income and social security tax, and calculating employer’s payments for social security, unemployment and worker’s compensation
· Resolving payroll discrepancies and answering any employee payroll queries

Accounting Key & Auditing, Sed El Bouchrieh
June 2020 – September 2020
Accounting  Internship
· Preparing and maintaining accounts and tax returns
· Monitoring spending and budgets
· Auditing and analyzing financial performance
· Ensuring that financial statements and records comply with laws and regulations
· Providing tax planning services with reference to current legislation

· Analyze, post, balance, and reconcile financial data, ledgers, and accounts

Class Agency, Jounieh
December 2017- January 2020
Hostess and Promoter
· Welcoming guests in a warm and friendly manner

· Demonstrating and providing information on products and services for various brands and companies

· Communicating with internal teams to discuss sales target
· Responding to guest inquiries and requests in a timely and
efficient manners


	
	

	SKILLS
	Language – Native language is Arabic

 Fluent in English and French
Computer Skills - Microsoft Office, Spreadsheets ,Email, Presentation/Slideshows, Google Analytics
Certifications: “Fundamentals of digital marketing” from Google

“Advanced Google Analytics” from Google 
Interpersonal skills -  Communication, Decision making, Problem-solving, Team-work and collaboration, Debate and negotiation, Leadership, Team-management

Personal Interests -Volunteering and community involvements, traveling, photography , sports



References are available upon request

